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Prevent Co-ordinator and Community 
Safety Manager 

Omar Haque 
CSTreferrals@cityoflondon.gov.uk 

020 7332 1272 

City and Hackney Safeguarding 
Children Partnership 

City of London: 020 7332 3621 
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City of London Children & Families 
Team (Social Care) 

020 7332 3621 and 020 8356 2710 (out of hours 
emergencies) children.duty@cityoflondon.gov.uk 

DfE Counter-extremism online 

reporting 

Report Extremism in Education - Start 

Channel helpline: 020 7340 7264 

Out-of-Hours Contact Susannah Gilham (gilhams@clsg.org.uk) – 
an out of office message will explain how to get in 

touch with her or another member of the 

safeguarding team. If your concern requires an 
urgent response because a child is at risk of 
immediate and significant harm, please contact the 

police or your local authority Multi-Agency 
Safeguarding Hub (MASH).  

mailto:CSTreferrals@cityoflondon.gov.uk
mailto:children.duty@cityoflondon.gov.uk
https://report-extremism.education.gov.uk/
mailto:gilhams@clsg.org.uk
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Statement 

We ‘The School’ are committed to safeguarding and promoting the welfare of children and 

expect all staff, governors and volunteers to share this commitment. 

1. Introduction and Aims 

This policy has been prepared in accordance with the requirements of: 

1.1 Relevant legislation, including The Children Act 1989 (and 2004 amendment), which 

provides a framework for the care and protection of children; the Education Act 2002, and 
the Education (Independent School Standards) (England) Regulations 2014. 

1.2 Relevant statutory guidance issued by HM Government, including “Keeping Children Safe 

in Education” September 2026 (KCSIE). All staff, including those who do not work directly 
with children, are required to read in full and understand Part one of KCSIE 2026. The DfE’s 

Part one overview for all staff may be used as a complementary quick-reference 
document, but it does not replace Part one. 

1.3 Other official documents taken into consideration when formulating this policy include: 

1.3.1 Working Together to Safeguard Children (2026) 

1.3.2 Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 

74 of the Serious Crime Act 2015, which places a statutory duty on teachers to 
report to the police where they discover that female genital mutilation (FGM) 
appears to have been carried out on a girl under 18 

1.3.3 Statutory guidance on FGM, which sets out responsibilities with regards to 

safeguarding and supporting girls affected by FGM  

1.3.4 The Rehabilitation of Offenders Act 1974, which outlines when people with 

criminal convictions can work with children 

1.3.5 Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, which defines what 

‘regulated activity’ is in relation to children 

1.3.6 Statutory guidance on the Prevent duty, which explains schools’ duties under 

the Counter-Terrorism and Security Act 2015 with respect to protecting people 
from the risk of radicalisation and extremism 

1.3.7 The Human Rights Act 1998, which explains that being subjected to 

harassment, violence and/or abuse, including that of a sexual nature, may 
breach any or all of the rights which apply to individuals under the European 
Convention on Human Rights (ECHR)   

1.3.8 The Equality Act 2010, which makes it unlawful to discriminate against people 
regarding particular protected characteristics (including disability, sex, sexual 

orientation, gender reassignment and race). This means our Governors and 

Head should carefully consider how they are supporting their students with 
regard to these characteristics. The Act allows our school, under certain 

http://www.legislation.gov.uk/ukpga/1989/41
http://www.legislation.gov.uk/ukpga/2004/31/contents
https://www.legislation.gov.uk/ukpga/2002/32/contents
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://assets.publishing.service.gov.uk/media/69fb1c28d0e316a40f269a5b/Working_together_to_safeguard_children_2026_a_guide_to_multi_agency_working.pdf
http://www.legislation.gov.uk/ukpga/2015/9/part/5/crossheading/female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
http://www.legislation.gov.uk/ukpga/1974/53
http://www.legislation.gov.uk/ukpga/2006/47/schedule/4
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.legislation.gov.uk/ukpga/1998/42/contents
https://www.echr.coe.int/Pages/home.aspx?p=basictexts&c
https://www.echr.coe.int/Pages/home.aspx?p=basictexts&c
https://www.legislation.gov.uk/ukpga/2010/15/contents
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provisions, to take positive action (where we can show it’s proportionate) to 
deal with particular disadvantages affecting students with certain protected 

characteristics in order to meet their specific needs. For example, it could 
include taking positive action to support girls where there’s evidence that 

they’re being disproportionately subjected to sexual violence or harassment. 

Our school is also under a duty to make reasonable adjustments for disabled 
students.  

1.3.9 The Public Sector Equality Duty (PSED), which explains that we must have due 
regard to eliminating unlawful discrimination, harassment and victimisation 

(and any other conduct prohibited under the Equality Act) to advance equality 
of opportunity and to foster good relations between those who share a relevant 
protected characteristic and those who do not. The PSED helps us to focus on 

key issues of concern and how to improve student outcomes. Some students 
may be more at risk of harm from issues such as sexual violence; homophobic, 
biphobic or transphobic bullying; or racial discrimination 

1.3.10 What to do if You are Worried a Child is Being Abused March 2015 

1.3.11 SEND Code of practice January 2015  

1.3.12 Mental Health and Behaviour in Schools November 2018 

1.3.13 Information Sharing: Advice for Practitioners May 2024 

1.3.14 Use of Reasonable Force in Schools July 2013 

1.3.15 Searching, Screening and Confiscation July 2022 

1.3.16 Pan London Child Protection Procedures  March 2025  

1.3.17 Relationships, Sex and Health Education July 2025 and the Ofsted Review of 
Sexual Abuse in Schools and Colleges 2021.  

1.3.18 Other relevant standards and guidance, including guidance issued by the 

Independent Schools Inspectorate entitled – Handbook for the Inspection of 

Schools, The Regulatory Requirements  December 2024 

1.3.19 Children Missing Education  September 2025 

1.3.20 School Attendance (Pupil Registration) (England) Regulations 2024 

1.3.21 Behaviour in Schools February 2024 

1.3.22 https://www.gov.uk/government/publications/working-together-to-improve-

school-attendance Working Together to Improve School Attendance: 
Statutory Guidance for Maintained Schools, Academic, Independent Schools 
and Loval Authorities July 2026 

1.3.23 After School Clubs, Community Activities, and Tuition (Safeguarding Guidance 

for Providers) February 2026 

https://www.equalityhumanrights.com/en/advice-and-guidance/public-sector-equality-duty
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.londonsafeguardingchildrenprocedures.co.uk/index.html
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/review-of-sexual-abuse-in-schools-and-colleges/review-of-sexual-abuse-in-schools-and-colleges
https://www.gov.uk/government/publications/review-of-sexual-abuse-in-schools-and-colleges/review-of-sexual-abuse-in-schools-and-colleges
https://www.isi.net/inspection-explained/inspection-handbook/
https://www.isi.net/inspection-explained/inspection-handbook/
https://www.gov.uk/government/publications/children-missing-education/children-missing-education-statutory-guidance-for-local-authorities-and-schools
https://www.legislation.gov.uk/uksi/2024/208/contents/made
https://www.gov.uk/government/publications/behaviour-in-schools--2
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://assets.publishing.service.gov.uk/media/6a4f9ec6a6586e258d371bd0/Working_together_to_improve_school_attendance_2026.pdf
https://assets.publishing.service.gov.uk/media/6a4f9ec6a6586e258d371bd0/Working_together_to_improve_school_attendance_2026.pdf
https://assets.publishing.service.gov.uk/media/6a4f9ec6a6586e258d371bd0/Working_together_to_improve_school_attendance_2026.pdf
https://assets.publishing.service.gov.uk/media/6986066acfe7ccf77efbc75b/After-school_clubs__community_activities__and_tuition_-_Safeguarding_guidance_for_providers.pdf
https://assets.publishing.service.gov.uk/media/6986066acfe7ccf77efbc75b/After-school_clubs__community_activities__and_tuition_-_Safeguarding_guidance_for_providers.pdf
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1.3.24 Digital and Technology Standards in Schools and Colleges April 2026  

1.3.25 Relevant Local Safeguarding Partnership Procedures, the City of London 

Prevent Strategy and the City of London Prevent Information Sharing 

Agreement. The Designated Safeguarding Lead (DSL) and the two Deputy 
Designated Safeguarding Leads (DDSL) regularly attend meetings of the City 

and Hackney Safeguarding Children Partnership. 

1.4 This policy takes into account the procedures and practices of the Local Authority, and has 
been prepared in consultation with, and as part of the inter-agency safeguarding 

procedures set by the City and Hackney Safeguarding Partnership.  

1.5 This policy, annexures and the procedures outlined in these are reviewed annually by 
Governors and the DSL and are kept under constant review by the School. This policy 
applies to the CLSG site and Museum of London (MoL) Sixth Form site. 

1.6 There are three broad categories of concern about students: children in need, children 

who are at risk of harm and children who have suffered, or are suspected of suffering, 
abuse. This policy covers all three categories. 

1.7 All adults - staff, volunteers, and Governors play a vital role in safeguarding students, with 
the child's welfare as our top priority. “Staff” includes everyone on site, such as temporary 
and support staff, regular contractors and volunteers. “School staff” refers specifically to 

employees of the City of London Corporation.  

1.8 Staff are required to report any concerns about the safety or welfare of a pupil, about the 
conduct of an adult working in the School or about safeguarding practices in the School in 
accordance with this policy. Parents are also encouraged to report any concerns directly 

with the School, if necessary, using this policy for concerns about the safety and/or welfare 

of children. Parents may raise concerns directly with the DfE if they wish. 

1.9 This policy should be read in conjunction with the statutory guidance KCSIE 2026.  

2. Supporting Children 

2.1 Safeguarding and promoting the welfare of children means: 

2.1.1 Providing help and support to meet the needs of children as soon as problems 

emerge 

2.1.2 Protecting children from maltreatment 

2.1.3 Preventing impairment of children’s mental and physical health or 

development 

2.1.4 Ensuring that children grow up in circumstances consistent with the provision 
of safe and effective care 

2.1.5 Taking action to enable all children to have the best outcomes as soon as 

problems emerge. 

https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges
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2.2 Child protection is part of this definition and refers to activities undertaken to prevent 
children suffering, or being likely to suffer, significant harm. This includes harm that occurs 

inside or outside the home, including online and in kinship care, foster care or residential 
care. 

2.3 Abuse is a form of maltreatment of a child and may involve inflicting harm or failing to act 

to prevent harm. Annexure 1 explains the different types of abuse. 

2.4 Neglect is a form of abuse and is the persistent failure to meet a child’s basic physical 
and/or psychological needs, likely to result in the serious impairment of the child’s health 

or development. Annexure 1 defines neglect in more detail. 

2.5 Sharing of nudes and semi-nudes (also known as sexting or youth-produced sexual 
imagery) is where children share nude or semi-nude images, videos or live streams and 
includes those generated by artificial intelligence. 

2.6 Children includes everyone under the age of 18.  

2.7 The following 3 safeguarding partners are identified in KCSIE 2026 (and defined in the 

Children Act 2004, as amended by chapter 2 of the Children and Social Work Act 2017). 

They will make arrangements to work together to safeguard and promote the welfare of 
local children, including identifying and responding to their needs: 

2.7.1 The Local Authority (LA); 

2.7.2 Integrated care boards (previously known as clinical commissioning groups) for 
an area within the LA; 

2.7.3 The chief officer of police for a police area in the LA area. 

2.8 Victim is a widely understood and recognised term, but we understand that not everyone 

who has been subjected to abuse considers themselves a victim or would want to be 
described that way. When managing an incident, we will be prepared to use any term that 

the child involved feels most comfortable with. 

2.9 Alleged perpetrator(s) and perpetrator(s) are widely used and recognised terms. 

However, we will think carefully about what terminology we use (especially in front of 

children) as, in some cases, abusive behaviour can be harmful to the perpetrator too. We 

will decide what’s appropriate and which terms to use on a case-by-case basis.   

2.10 The School will support all students by: 

2.10.1 Encouraging self-esteem and self-assertiveness, through the curriculum as well 

as in relationships, whilst attempting to counteract aggression and bullying. 

2.10.2 Promoting a caring, safe and positive environment within the School. 

2.10.3 Aiming, at all times, to have a child-centred approach which considers the best 
interests of the child. 

2.10.4 Liaising and working together with all other support services and those 
agencies involved in the safeguarding and social care of children.   
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2.10.5 Notifying the child’s Local Authority as soon as there is a cause for significant 
concern.  

2.10.6 Where appropriate, checking any concerns which do not appear to meet the 

threshold or are borderline on an anonymous basis with the child's Local 
Authority and following their guidance and recommendations.   

2.10.7 Providing continued support to school leavers identified as potentially at risk 
of abuse, by ensuring that appropriate information is forwarded under 
confidential cover to the student’s new school and ensuring relevant medical 

records are forwarded as a matter of priority. 

2.10.8 Working with the Local Authority (or the police as appropriate) where a child 
may have suffered significant harm, or there may be a criminal prosecution, to 
consider what support the child or children involved may need. 

3. Procedures 

3.1 The School recognises that there is a distinction between children who have suffered, or 

are likely to suffer, significant harm and therefore require immediate statutory 

intervention, and those whose needs do not meet the threshold for immediate 
intervention but who would benefit from additional support. Where there are concerns 
that a child is suffering, or is likely to suffer, significant harm, the matter will be referred 

immediately to the relevant local authority children’s social care team (including the 
appropriate Multi-Agency Safeguarding Hub (MASH), or equivalent service) and, where 
appropriate, the police. 

3.2 Children whose needs fall below the threshold for statutory intervention may benefit from 
Family Help and other early intervention services. In such cases, the School will work in 

partnership with the child, their family and relevant agencies to secure appropriate 
support through local Family Help arrangements, early intervention services, multi-

agency assessments and targeted support pathways. The School will follow the threshold 

document and referral procedures published by the relevant safeguarding partners and 
will continue to monitor and review the child’s circumstances, escalating concerns where 

necessary. 

3.3 Our School procedures for safeguarding children have been prepared in accordance with 

relevant legislation, guidance and Pan London Child Protection Procedures. The School 

does not require parental consent for referrals to statutory agencies.  

3.4 The DSL Susie Gilham is a member of the senior leadership team. The DSL takes lead 

responsibility for child protection and wider safeguarding in the School. A full job 

description for the DSL can be found in Annexure E. 

3.5 The DDSLs Maddie Davis and Justine Venditti will act in place of the DSL when the DSL is 
absent. They are trained to the same level as the DSL.   

3.6 For incidents which occur out of hours, an email should be sent to the DSL and the 

Safeguarding Coordinator who will take action as soon as possible. In emergencies, the 

police or social services should be contacted immediately. 
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4. Confidentiality 

4.1 We recognise that all matters relating to child protection are confidential subject to 

overriding legal obligations to disclose information to ensure the safety and well-being of 
a child.  Every effort will be made to maintain confidentiality and guard against unwanted 
publicity while an allegation is being investigated or considered.   

4.2 The Head or DSL will disclose any information about a student to other members of staff 
on a need-to-know basis only, consistent with legal requirements, and in accordance with 
the Pan London Child Protection Procedures. The Head or DSL, LADO, Police, and Town 

Clerk (together with other relevant City Officers) will agree who needs to know about the 
matter, exactly what information can be shared, how to manage speculation etc., and how 
to manage any press interest. 

4.3 All staff are made aware that they have a professional responsibility to share information 

with other agencies in order to safeguard children. Fears about sharing information must 

not be allowed to stand in the way of the need to promote the welfare, and protect the 
safety, of children. 

4.4 We will always inform parents/carers of an allegation affecting their child as soon as 
possible, if we believe this to be in the best interests of the child. However, where a strategy 
meeting is required, the DSL or Head will consult with the LADO (and other relevant 

agencies such as the police/MASH) beforehand to agree what information can be disclosed 
to parents so as not to put the child at greater risk of harm or impede a criminal 
investigation. Parents/carers will normally be kept informed about the progress of the 

case and told the outcome where there is no criminal prosecution, including the outcome 
of any disciplinary process, in confidence.  

4.5 The Data Protection Act (DPA) 2018 and UK General Data Protection Regulation (GDPR) do 

not prevent, or limit, the sharing of information for the purposes of keeping children safe 

and promoting their welfare. This includes allowing practitioners to share information 
without consent. Fears about sharing information must not be allowed to stand in the way 

of the need to safeguard and promote the welfare of children. 

4.6 The DfE has provided a Data Protection toolkit for Schools: see Data Protection: a toolkit 

for schools as well as providing advice on information sharing for practitioners providing 
safeguarding services. 

5. Family Help/Early Help  

All staff should be prepared to identify children who may benefit from Family Help, 

meaning support provided as soon as a problem emerges at any point in a child’s life. Staff 

should be aware of the local process for community-based Family Help assessments, 
including the criteria for targeted early help and for referral to statutory services under 
sections 17 and 47 of the Children Act 1989. 

In the first instance, staff who identify a pupil that may benefit from early help or Family 
Help, should discuss this with the School's DSL. If appropriate, the DSL will work with the 

relevant agencies and early intervention services to undertake an assessment. Where the 

child's needs can be met through universal early help, the DSL will coordinate the School's 

response and liaise with the relevant services. Where a child's needs are more complex 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/747620/Data_Protection_Toolkit_for_Schools_OpenBeta.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/747620/Data_Protection_Toolkit_for_Schools_OpenBeta.pdf
https://assets.publishing.service.gov.uk/media/66320b06c084007696fca731/Info_sharing_advice_content_May_2024.pdf
https://assets.publishing.service.gov.uk/media/66320b06c084007696fca731/Info_sharing_advice_content_May_2024.pdf
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and may require a multi-disciplinary Family Help assessment, the DSL will make a referral 
in accordance with the local authority's process. Further guidance can be found in Working 

Together to Safeguard Children (March 2026) and the Families First Partnership 
Programme Guide (March 2026). 

All staff should be particularly alert to the potential need for early help for a child who:  

5.1 is disabled and has specific additional needs or health conditions;  

5.2 has special educational needs (whether or not they have a statutory education, health and 

care plan);  

5.3 has a mental health need; 

5.4 has experienced discrimination due to their race, ethnicity, religion, gender identification 
or sexuality; 

5.5 is at risk of honour- or faith-based abuse such as Female Genital Mutilation or Forced 

Marriage  

5.6 is a young carer;  

5.7 is showing signs of being drawn in to anti-social or criminal behaviour, including gang 

involvement and association with organised crime groups or county lines;  

5.8 is frequently missing/goes missing from education, care or from home;  

5.9 has experienced multiple suspensions, is at risk of, or has been permanently excluded 

from school;  

5.10 is misusing drugs or alcohol themselves;  

5.11 is at risk of modern slavery, trafficking or sexual and/ or criminal exploitation;  

5.12 is in a family circumstance presenting challenges for the child, such as drug and alcohol 

abuse, adult mental health problems or domestic abuse;  

5.13 has a parent or carer in custody, or is affected by parental offending 

5.14 has been repeatedly removed from the classroom; 

5.15 is on a part-time timetable; 

5.16 has returned home to their family from care;  

5.17 is showing early signs of abuse, exploitation and/or neglect;  

5.18 is at risk of being radicalised or exploited; 

5.19 is a privately fostered child; 

5.20 is homeless; 
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5.21 is an asylum seeker; or 

5.22 has a parent/carer who has expressed an intention to remove them from school to be 

home-educated. 

6. Responding to a Child Making an Allegation of Abuse 

6.1 The School will ensure that children understand how to report abuse and are familiar with 

the procedures the School will follow once a report is made. These procedures will be 
clearly communicated and presented in a format that is accessible and easy for children 

to understand. 

6.2 If staff suspect or receive any allegations or complaints of abuse, exploitation, or neglect 
from a child or third party, they must take immediate action and adhere to the procedure 
outlined below. Staff should not assume that someone else will intervene; sharing critical 
information is essential for ensuring the safety of children. When responding to an 

allegation of abuse, staff should: 

• Stay calm.  

• Listen carefully to what is said and show that they are taking it seriously.  

• Find an appropriate early opportunity to explain that it is likely that the 

information will need to be shared with others – staff should not promise to 
keep secrets.  

• Tell the child that the matter will only be disclosed to those who need to know 
about it.  

• Allow the child to continue at their own pace.  

• Ask questions for clarification only, and at all times avoid asking questions that 
suggest a particular answer.  

• Reassure the child that they have done the right thing in telling them.  

• Tell the child what they will do next, and with whom the information will be 

shared (this is the School’s DSL or DDSL).  

• Make no judgement about what they have heard.  

• At the earliest opportunity record in writing what was said, using the child’s 

own words as far as possible. Staff should note the date, time, any names 
mentioned, to whom the information was given and ensure that the record is 
signed and dated. When recording names, full names should be recorded, not 

initials, in order to avoid any ambiguity of identity.  

• Remember that whilst they may have been the first person encountering an 
allegation of abuse it is not their responsibility to decide whether abuse has 

occurred. That is a task for the professional child protection agencies, following 

a referral from the School’s DSL or DDSL.   
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Responding to a Child’s Disclosure of Abuse – NSPCC Learning  

7. Dealing with Allegations of Abuse Against Staff (Including Support 

Staff, Supply Staff, Trainee Teachers, Contractors and Volunteers) 

7.1 Procedures for dealing with allegations of abuse against staff (including support staff, 
supply staff, trainee teachers, contractors and volunteers), are carried out in accordance 

with Government Guidance: KCSIE 2026 and the Pan London Child Protection Procedures. 
All staff are made aware of this guidance, the School’s procedures, and other local 
guidance relating to this issue.  All relevant contact details are set out on the front page of 

this policy.   

7.2 There are two levels of allegation/concerns. Those which may meet the harm threshold, 
and those that do not. The latter are known as low-level concerns.  

Harm Threshold 

7.3 The following are examples of when an allegation will meet the harm threshold: 

7.3.1 a member of staff has behaved in a way that has harmed a child, or may have 
harmed a child; 

7.3.2 a member of staff has possibly committed a criminal offence against or related 

to  a child; 

7.3.3 a member of staff has behaved towards a child or children in a way that 

indicated they may posed a risk of harm to children; or 

7.3.4 a member of staff has behaved in such a way that indicates they may not be 

suitable to work with children. 

7.4 If there is any doubt as to whether a concern meets the harm threshold, the School will 

consult the LADO. 

Reporting an allegation against staff 

7.5 Allegations against staff that may meet the harm threshold should reported straight away 
to the Head as the “Case Manager,” who will inform the LADO and the Town Clerk within 

24 hours.  

7.6 Where the Head is absent or subject to the allegation, reports should be shared with the 

Chair of Governors or the Safeguarding Governor who will inform the LADO and the Town 

Clerk within 24 hours (and in the latter instance, without informing the Head.) 

7.7 The nature, content, and context of the allegation will be reviewed in consultation with 

the LADO to determine the appropriate course of action, including whether additional 
relevant information should be obtained. Where appropriate, the Head will also discuss 
the allegation with the Chair of Governors.  

https://www.youtube.com/watch?v=bvJ5uBlGYgE&t=118s
https://www.londonsafeguardingchildrenprocedures.co.uk/index.html
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7.8 The School will not undertake its own investigation into the allegation before receiving 
advice from the LADO, or in the most serious cases, the police, so as not to jeopardise 

statutory investigations. 

7.9 Allegations against staff will be addressed swiftly, fairly, and consistently to protect the 
child while supporting the accused individual. 

7.10 Any allegation will prompt a strategy meeting with representatives from the School and 
the relevant agencies to determine appropriate actions, in accordance with Pan London 
Child Protection Procedures. A child will not typically be sent home pending an 

investigation unless advised by a strategy meeting. 

7.11 With LADO or police approval, staff members facing allegations will be informed of the 
concerns promptly and will be given an explanation of the likely process. The School will 
appoint a named representative to keep the individual informed of the progress of the 

case and will consider what other support is appropriate. The School will adhere to the 

City of London’s Disciplinary Procedures, available in the General Staff Documentation 
area, and disciplinary actions will be discussed at the strategy meeting.  

7.12 If the initial evaluation concludes that no further action is required, the Head and the LADO 
will document the decision and its justification, agreeing on what information to 
communicate to the individual involved. They will also consider subsequent actions for 

both the individual and the person who made the allegation. If a child is found to have 

made a malicious allegation, they will face consequences according to the School’s 
disciplinary procedures. 

7.13 Suspension of a staff member will be carefully considered and not assumed as the default 

action. The decision will depend on information from the strategy meeting, potential risks 
to children, and any impact on criminal investigations. In cases involving the Head, the 

Chair of Governors will decide on suspension, following the same guidance as above. 

7.14 Reports regarding supply staff and contractors will be communicated to their employers 

to identify any patterns of inappropriate behaviour. 

7.15 If an individual at the School (whether employed, contracted, a volunteer or a student) has 

been dismissed or removed from regulated activity (or otherwise would have been), and 

the DBS referral criteria are met (the School believes that the individual has (i) engaged in 
relevant conduct in relation to children/ and or adults or (ii) satisfied the harm test in 

relation to children and/ or vulnerable adults or (iii) been cautioned or convicted of a 
relevant offence), the School has a duty to inform the DBS promptly, and in any event, 

within one month. In cases of professional misconduct by teachers, where they are 
dismissed or resign prior to dismissal, the School has a duty to inform the Teacher’s 

Regulation Agency (TRA) and a prohibition order may be appropriate.  

7.16 The publication of any material that may lead to the identification of a teacher who has 
been accused by, or on behalf of, a student (where that would identify the teacher as the 

subject of the allegation), will remain confidential. Any such information will only be 
released if the member of staff is charged with an offence or if the DfE or TRA publish the 

information. 
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7.17 If an allegation is determined to be unsubstantiated, unfounded, false or malicious, the 
LADO and the school should consider whether the student who has made the allegation is 

in need of help or may have been abused by someone else and this was a cry for help. In 
such circumstances, a referral to local authority children’s social care may be appropriate.  

7.18 If the facts of the incident are found to be substantiated but it is not found that a child has 

been harmed or there is a risk of harm, then consideration should be given to what a 
proportionate outcome is in the circumstances. 

7.19 After any safeguarding issue involving staff, the School will review its procedures and 

amend them as necessary based on lessons learned. 

Low-Level Concerns 

7.20 Staff should report low-level concerns to the DSL, or Senior Deputy, who will promptly 
inform the Head based on the concern's nature. The DSL or Senior Deputy will document 

the details, context, and actions taken, noting the reporter's name while respecting 

anonymity as much as possible. Records will be regularly reviewed to identify patterns and 
determine necessary actions or staff training. 

7.21 A low-level concern indicates behaviour that does not meet the harm threshold as outlined 
in paragraph 7.3 above, not that it is insignificant. A low-level concern is any concern – no 
matter how small, and even if no more than causing a sense of unease or a ‘nagging doubt’ 

- that an adult working in or on behalf of the School or college may have acted in a way 
that:  

7.21.1 is inconsistent with the Staff Code of Conduct, including inappropriate conduct 
outside of work; and  

7.21.2 does not meet the allegations threshold or is otherwise not considered serious 
enough to consider a referral to the LADO. 

7.22 Examples of such behaviour could include, but are not limited to: 

7.22.1 being over friendly with children;  

7.22.2 having favourites;  

7.22.3 taking photographs of children on their mobile phone;  

7.22.4 humiliating children; 

7.22.5 engaging with a child on a one-to-one basis in a secluded area or behind a 

closed door; or 

7.22.6 using inappropriate sexualised, intimidating or offensive language. 

7.23 Staff are encouraged to self-refer if they find themselves in situations that could be 
misinterpreted, appear compromising, or reflect behaviour below expected professional 

standard 
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7.24 If the low-level concern is raised via a third party, the DSL or Senior Deputy will collect 
evidence where necessary by speaking: 

7.24.1 directly to the person who raised the concern, unless it has been raised 

anonymously 

7.24.2 to the individual involved and any witnesses 

7.25 The DSL or Senior Deputy will use the information collected to categorise the type of 
behaviour and determine any further action, in line with this Safeguarding and Child 

Protection. The Head will be the ultimate decision-maker in respect of all low-level 
concerns, in collaboration with the DSL and/or the Senior Deputy.  

7.26 Where a low-level concern is shared about a member of supply staff or a contractor, this 
should also be notified to their employer so that any potential patterns of inappropriate 
behaviour can be identified.  

All low-level concerns will be recorded in writing. In addition to details of the concern 
raised, records will include the context in which the concern arose, any action taken and 

the rationale for decisions and action taken.  

7.27 Records will be: 

7.27.1 Kept confidential, held securely and will comply with the DPA 2018 and UK 
GDPR. 

7.27.2 Reviewed so that potential patterns of concerning, problematic or 
inappropriate behaviour can be identified. Where a pattern of behaviour is 
identified, the School will decide on the best course of action. This might be 

internal disciplinary procedures, or referral to the LADO if the harms threshold 

is met. 

7.27.3 Retained at least until the individual leaves employment at the School. 

7.28 The School will not include low-level concerns in references unless: 

7.28.1 The concern (or group of concerns) has met the threshold for referral to the 
LADO and is found to be substantiated; and/or  

7.28.2 The concern (or group of concerns) relates to issues which would ordinarily be 

included in a reference, such as misconduct or poor performance. 

7.29 The School values a culture of openness, trust, and transparency to encourage staff to 

confidentially share low-level concerns for appropriate resolution. 

7.30 The School will assess whether broader cultural issues contributed to the behaviour and 
will consider revising policies or providing additional training to reduce recurrence. 

7.31 To foster this culture, the School will: 

7.31.1 Clarify appropriate behaviour and help staff distinguish it from concerning 

behaviour. 
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7.31.2 Empower staff to share low-level concerns and self-refer. 

7.31.3 Address unprofessional behaviour early and support correction. 

7.31.4 Handle concerns responsively, sensitively, and proportionately. 

8. Dealing with Allegations of Child-on-Child Abuse (including Child-
on-Child Sexual Violence and Harassment) 

8.1 Child-on-child abuse (including child-on-child sexual violence and harassment) is abuse 

by one or more children against another child – regardless of the age, of stage of 
development, or any age differential between them. The School has a zero-tolerance 

approach to child-on-child abuse which includes challenging inappropriate behaviours 
between children. The School is committed to never downplaying certain behaviours 
between children, such as dismissing sexual harassment as “just banter”, “having a laugh” 

or “boys being boys”, which can lead to a culture of unacceptable behaviours and 

misogyny. This can result in students normalising abuse/harassment and not reporting 
abuse they witness or experience. The School will ensure that abuse that occurs online or 

outside of the School will not be downplayed and will be treated equally seriously.  

8.2 The School recognises that even if there are no reported cases of child-on-child abuse, 
such abuse may be taking place and is simply not being reported. It is recognised that it is 

more likely that girls will be victims and boys will be perpetrators, but all child-on-abuse 

will be taken seriously by the School. The School is aware that Children with SEND can also 
be more prone to child-on-child abuse. 

8.3 Allegations of abuse of whatever kind are taken very seriously. Child-on-child abuse can 

take many forms, including:  

8.3.1 bullying (including cyber-bullying, prejudice-based and discriminatory 
bullying); 

8.3.2 physical abuse and harm such as hitting, kicking, shaking, biting, hair pulling, 
or otherwise causing physical harm (this may include an online element which 
facilitates, threatens and/or encourages physical abuse); 

8.3.3 physical assault and harm, or the threat of harm with a weapon; 

8.3.4 harmful sexual behaviour or sexual violence such as rape, assault by 

penetration and sexual assault (this may include an online element, including 
misogyny/misandry, which facilitates, threatens and/or encourages sexual 

violence) 

8.3.5 causing someone to engage in sexual activity without consent, such as forcing 
someone to strip, touch themselves sexually, or to engage in sexual activity 

with a third party; 

8.3.6 sexual harassment (such as sexual comments, remarks, jokes, and online 

sexual harassment, which may be standalone or as part of a broader pattern of 

abuse); 
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8.3.7 online sexual harassment which might include consensual and non-consensual 
sharing of nude and semi-nude images and/or videos including those 

generated using artificial intelligence, such as deep fakes (also known as 
sexting or youth-produced sexual imagery) (see UKCIS Guidance, Sharing 

nudes and semi-nudes: advice for education setting working with children and 

young people, 2024), sexual exploitation, coercion and threats;  

8.3.8 upskirting - (which is a criminal offence) which typically involves taking a 
picture under a person’s clothing without their permission, with the intention 
of viewing their genitals or buttocks to obtain sexual gratification, or cause the 

victim humiliation, distress or alarm; 

8.3.9 abuse in intimate personal relationships between children (also known as 
teenage relationship abuse) - defined as a pattern of actual or threatened acts 

of physical, sexual or emotional abuse, perpetrated against a current or former 
partner; 

8.3.10 initiation/hazing type violence and rituals - used to induct newcomers into an 

organisation such as a sports team or school group by subjecting them to a 

series of potentially humiliating, embarrassing or abusing trials; 

8.3.11 prejudiced behaviour - a range of behaviours which cause someone to feel 

powerless, worthless or excluded and which relate to prejudices around 

belonging, identity and equality, in particular prejudices linked to disabilities, 
special educational needs, ethnic, cultural and religious backgrounds, gender 
and sexual identity. 

8.4 Disclosures of child-on-child abuse should be handled appropriately. Staff should be able 
to reassure victims that they are safe, and that their disclosures are being taken seriously. 

Students who report abuse should never be made to feel that they are creating a problem, 

nor should they ever be made to feel ashamed, or victim-blamed for their disclosures. Staff 
should explain to children that the law is in place to protect them rather than criminalise 

them, and this should be explained in such a way that avoids alarming or distressing them.  

8.5 If such an allegation is made, the member of staff receiving the allegation will 

immediately inform the Head and the DSL. The Head or the DSL will inform the LADO and 
the City of London Children and Families Team (children’s social care) promptly of any 

allegation of child-on-child abuse.  

8.6 For matters that require the attention of the Local Authority Children and Families Team 

and/or the police, the Head will discuss the content of the allegation with the Town Clerk, 
any other relevant City Officer, and the Chairman of Governors where appropriate.  

8.7 An allegation of child-on-child abuse will typically be referred to a strategy meeting 
involving representatives from the School and the Local Authority. This meeting may also 
include urgent discussions between the police, social care, and education managers prior 

to the first meeting. 

8.8 A bullying incident will be treated as a child protection concern if there is reasonable cause 

to suspect that a child is suffering or likely to suffer significant harm. In such cases, the 

matter will be reported to the DSL and the City of London Children and Families Team. If 

https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
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the threshold for early help or statutory intervention is not reached, the management of 
these cases will follow the Anti bullying policy.  

8.9 In cases of child-on-child abuse, all involved children, whether perpetrator or victim, will 

be considered ‘at risk.’ 

8.10 The suspension of a student against whom an allegation has been made requires careful 

consideration, and the Head will seek advice from relevant agencies before deciding on 
the appropriate course of action. 

8.11 The needs and wishes of the victim should be prioritised to help them feel in control of the 
process. Whenever possible, the victim should be allowed to continue their normal routine 

to ensure the School remains a safe environment for them. Depending on the seriousness 
of the allegation, steps should be taken to ensure the victim and perpetrator are not in the 
same classes until the issue has been investigated and resolved. 

8.12 When addressing the needs of the perpetrator, sanctions should be balanced with an 

understanding of their behaviour, potentially involving school counsellors or external 
professionals. Sanctions should be tailored to each case, and parents of the perpetrator 

are usually informed unless circumstances dictate otherwise. Steps should also be taken 
to prevent the situation from escalating, such as managing social media to reduce the 
spread of reports and discourage other children from taking sides. 

8.13 If a victim asks the School not to tell anyone about sexual violence or sexual harassment, 
the DSL or DDSL will have to balance the victim’s wishes against their duty to protect the 
victim and other children.  Parents or carers should normally be informed (unless this 
would put the victim at greater risk). 

8.14 Rape, assault by penetration and sexual assault are crimes. Where a report of rape, assault 

by penetration or sexual assault is made, this should be referred to the police. While the 
age of criminal responsibility is 10, if the alleged perpetrator is under 10, the starting 

principle of referring to the police remains. 

Nudes and Semi Nudes 

8.15 Sharing nudes and semi-nudes refers to the creation, sending or posting of nude or semi-

nude images by young people under the age of 18. “Images” includes photographs, videos, 
livestreams and other visual content. Images may be taken by the child themselves, taken 
or created by another person, digitally altered, or wholly generated using artificial 

intelligence. It could also involve sharing between devices via services like Apple’s AirDrop 
which works offline. Alternative terms used by children and young people may include 
‘dick pics’ or ‘pics’. 

8.16 The School is alert to the safeguarding risks arising from artificial intelligence in this 

context, including the generation of deepfake intimate images using AI tools and the use 
of AI to create child sexual abuse material. Making and sharing AI-generated intimate 
images of those aged under 18 is a criminal offence. Staff should be aware that incidents 

involving AI-generated imagery should be treated with the same seriousness as those 

involving real images and referred to the DSL immediately. 

8.17 If an incident comes to your attention: 
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8.17.1 Report it to the DSL or DDSL immediately. 

8.17.2 Do explain to the student that you need to report it and reassure them that they 

will receive support and help from the DSL or DDSL. 

8.17.3 Do not delete the imagery or ask the young person to delete it. 

8.17.4 Do not ask the child/children or young person(s) who are involved in the 

incident to disclose information regarding the imagery. This is the 
responsibility of the DSL or DDSL.  

8.17.5 Do not share information about the incident with other members of staff, the 
young person(s) it involves or their parents and/or carers. 

8.17.6 Do not say or do anything to blame or shame any young people involved. 

8.17.7 Never view, copy, print, share, store or save the imagery yourself, or ask a child 

to share or download – this is illegal. In exceptional circumstances, it may be 

necessary for the DSL or DDSL only to view the image in order to safeguard the 

child or young person. That decision should be based on the professional 
judgement of the DSL or DDSL.  

8.17.8 If you have already viewed the imagery by accident (e.g. if a young person has 

showed it to you before you could ask them not to), please contact your local 
police for advice and to explain the circumstances, report this to the DSL or 

DDSL and seek support. 

8.18 The DSL or DDSL should follow the DDMSC / UKIS guidance “Sharing nudes and semi-
nudes: advice for education settings working with children and young people” (February 

2024) when responding to a report of sharing nudes and/or semi-nudes. 

Prevention 

8.19 The School takes the following steps to minimise child-on-child abuse:   

8.19.1 Providing staff with training on the nature, prevalence and impact of child-on-

child abuse, as well as strategies for its prevention, identification and response. 

8.19.2 Educating students about child-on-child abuse through the Assembly 
programme, PSHCEE and the wider curriculum. 

8.19.3 Having clear policies and procedures to deal with child-on-child abuse 
including sexting which make clear that abuse will not be tolerated.  

8.19.4 Engaging parents on the issue of child-on-child abuse.  

8.19.5 Creating and maintaining a supportive environment where children feel safe, 
encouraged to speak openly, and confident they will be listened to, while 
addressing incidents of child-on-child abuse promptly and appropriately. 

8.19.6 Ensuring that all children know there is an adult in the School whom they can 

approach if they are worried or in difficulty. 

https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
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9. Self Harm  

9.1 School staff should be vigilant for warning signs that indicate a student may be 

experiencing difficulties leading to thoughts of self-harm or suicide. These signs include 
changes in eating or sleeping habits, increased social withdrawal, mood swings, declining 
academic performance and expressions of hopelessness. If staff observe these signs, they 

must consult the DSL or DDSL immediately.  

9.2 Students may confide in staff about their concerns, but it's crucial to communicate that 
complete confidentiality cannot be guaranteed if a student is at serious risk. Appropriate 

actions may include contacting parents, arranging professional help, or providing 
immediate support to the student. All interactions regarding self-harm should be 
documented and stored confidentially, and students should be encouraged to seek help 
for themselves or another child/other children when needed. 

10. Mental Health  

If school staff have a mental health concern (which could include self-harm, suicidal 

ideation or risk of suicide) about a child that is also a safeguarding concern, immediate 

action should be taken to follow the reporting procedures in this Safeguarding and Child 
Protection Policy and to speak the DSL or DDSL. Please refer to the School’s Mental Health 
Policy for further details on procedures and support.  

11. Homelessness 

Experiencing homelessness, or being at risk of it, poses a significant threat to a child's 
welfare. The School should recognise potential indicators of homelessness, such as 

household debt, rent arrears, domestic abuse, and anti-social behaviour, as well as 

situations where a family is asked to leave their home. If staff become aware of or suspect 
that a student may be at risk of homelessness, they should inform the DSL or DDSL 

immediately. While referrals to the Local Housing Authority should be made as necessary 
and in accordance with local procedures, this does not and should not replace a referral 

to the LADO if a child has been harmed or is at risk of harm, in accordance with this policy. 

12. Physical Intervention 

The School’s approach to physical intervention by staff is set out in the School’s policy on 
Physical Intervention and Restraint and has regard to the Government’s Guidance: ‘Use of 

reasonable force’, July 2013.   

13. Equalities and Bullying 

13.1 The School adheres to the City of London’s Equal Opportunities Policy and action will be 

taken to prevent, and respond to, incidents of inappropriate discrimination, harassment 
and victimisation. The School acknowledges that repeated incidents or a single serious 
incident may lead to consideration under child protection procedures. 

13.2 The School’s policy on bullying (including racial, religious, cultural, sexual/sexist, 

homophobic, special educational needs or disability and cyber bullying) is set out in the 
Anti-Bullying Policy. 

https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
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13.3 Where a child is gender-questioning, staff should remain aware of the potential 
vulnerabilities of the child, including the possibility of complex mental health and 

psychosocial needs. The School will take a careful, child-centred and safeguarding-led 
approach. Decisions will be made on a case-by-case basis, taking account of the child’s 

wishes and feelings, their age and maturity, the views of parents and carers where 

appropriate, relevant safeguarding information, the impact on other children, and the 
School’s duties under equality and human rights legislation. 

14. Children with SEND (or certain health conditions) 

The School recognises that additional barriers can exist when recognising abuse, neglect 
and exploitation in this group of children, which can include: 

• Assuming indicators of possible abuse (e.g., behaviour, mood, injury) are due 
to the child's condition without further investigation. 

• Increased susceptibility to peer group isolation or bullying, including prejudice-
based bullying. 

• Children with SEND or medical conditions being disproportionately affected by 

bullying, without showing signs. 

• Communication barriers and difficulties in managing or reporting these issues. 

• The need for intimate care or that these children are isolated from others. 

• The fact that these children are more likely to be dependent on adults for care. 

• Cognitive challenges in distinguishing between fact and fiction in online 

content, leading to repetition of such content/behaviours in schools or 

colleges, and not understanding the consequences. 

15. Private Fostering 

15.1 If a child who is under the age of 16 (or 18 if they have a disability) is provided with care 

and accommodation by a person who is not a parent, person with parental responsibility 

for them or a relative in their own home for 28 days or more is classed as private fostering 
arrangement.  

15.2 Children being privately fostered are required by law to be seen by a social worker, and if 

the School is aware of a private fostering arrangement then there is a legal responsibility 
to notify the Children and Families team at the Guildhall.  

15.3 If the School is aware of someone who is looking after a child - or they plan to be – the 

Children and Families team must be informed so that they can check that the placement 
is suitable for the child. Staff should advise the person that they should contact the 
Children and Families team before the arrangement begins or within 48 hours of the 

arrangement being made in an emergency. 

15.4 More information about private fostering and keeping children safe can be found on the 
City and Hackney Safeguarding Children Partnership website: https://www.chscp.org.uk/ 
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16. Children Who are Missing Education or are Persistently Absent 
from Education 

16.1 The School monitors students' attendance through a daily register and any unexplained 
absences are investigated. All staff should be aware that a child being absent from 
education, particularly repeatedly and/ or for prolonged periods, and children missing 

education can act as a vital warning sign of safeguarding issues. This may include abuse 
and neglect such as sexual abuse or exploitation and can also be a sign of child criminal 
exploitation including involvement in county lines. This may indicate mental health 

problems, risk of substance abuse, risk of travelling to conflict zones, risk of female genital 
mutilation, honour- or faith- based abuse or risk of forced marriage. Early intervention in 
this context is key and staff should be aware of the School’s unauthorised absence 

procedures and children missing education procedures and should report any concerns 
immediately to the DSL or DDSL in accordance with this policy. 

16.2 Unauthorised absences must be reported to the Head of Year and Deputy Head Pastoral 

immediately and followed up with the parents or guardians. 

16.3 Whenever possible, the School will maintain more than one emergency contact number 
for each student to ensure additional options for reaching a responsible adult.  

16.4 The DSL will inform the Local Authority of any student who fails to attend school regularly, 

or who has been absent without the School’s permission for a continuous period of 10 
school days or more, at such intervals as are agreed between the School and the Local 
Authority. 

16.5 The DSL will make a return to their Local Authority of any student who is going to be 
deleted from the admission register under any of the fifteen grounds set out in the School 
Attendance (Pupil Registration) (England) Regulations 2024 as amended. This will be done 

as soon as the grounds for deletion are met and before deleting the student’s name from 
the register.  

17. Child at Risk of Radicalisation 

17.1 If staff have concerns about a child being vulnerable to radicalisation and extremism, they 

should bring their concerns to the attention of the DSL or the DDSL (Prevent Lead) in the 
first instance but they are also entitled to contact the LADO, local MASH or the Prevent 
Coordinator at the Community Safety Team of the City of London directly. Contact details 

can be found at the beginning of this policy. Appropriate referrals will be made in 
accordance with the School's local safeguarding partnership referral procedures. 

17.2 For children perceived to be at immediate risk of harm, the police and the LADO should be 

contacted immediately. For children who show early signs of being vulnerable to 
radicalisation and who need further support, the School will make a Channel panel 
referral, in consultation with the LADO and the Prevent Coordinator in the Community 

Safety Team.  

17.3 If a child is suspected or identified as already engaged in illegal terrorist related activity, 
they will be reported to the police.  The following are useful contact numbers; Anti-

Terrorist Hotline: 0800 789 321, Crime stoppers: 0800 555 111, Relevant Police force: 101. 
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17.4 The School acknowledges that its students may be vulnerable to being drawn into 
terrorism or other forms of extremism. To address this, it conducts appropriate risk 

assessments, in consultation with local partners such as the police, to evaluate how 
students might be at risk of radicalisation, including online threats. These assessments are 

reviewed with the Head, DSL, and DDSL (Prevent Lead), to ensure that the School’s 

safeguarding measures are robust enough to identify those at risk of radicalisation and 
provide necessary support.  

17.5 Staff and Governors may also use the DfE dedicated helpline and mailbox for non-
emergency advice: 0207 340 7264 and counter-extremism@education.gsi.gov.uk 

18. Procedures for Vetting Visiting Speakers 

18.1 The Prevent statutory guidance requires the School to have clear protocols for ensuring 
that all visiting speakers are suitable and appropriately supervised. This applies whether 

the speakers are booked by students or staff.  

18.2 In all cases, a visiting speaker risk assessment form must be completed in advance of the 
person coming to speak at the School. Where speakers are booked by students there must 

be a sponsoring member of staff who will oversee the event and complete the form.  

18.3 This form is accessed and submitted via a link from the School’s portal to the Deputy Head 
Partnerships and Co-curricular’s office, or in the case of PSHCEE speakers to the Deputy 

Head Pastoral. This must be no fewer than 72 hours before the event. Further checks on 
the speaker will then be undertaken where necessary.  

18.4 The relevant Deputy Head may decide to cancel or postpone an event if they have any 

concerns about the speaker. Records of all visiting speakers will be retained by the School 
in accordance with the data retention policy and until the end of the academic year of their 

visit.  

18.5 Visiting speakers will be asked to bring their passport or photo ID and proof of home 

address with them on the day of their visit. They will be issued with red lanyards and must 
be supervised whilst at the School. Speakers and volunteers are provided with an abridged 
version of the Safeguarding and Child Protection Policy which includes the contact details 

of the DSL, the DDSLs and the LADO. 

18.6 For all visitors, speakers and external organisations, the School will consider the 
educational value of the activity, the age-appropriateness of the content, the safeguarding 

suitability of the individual or organisation, and whether any checks or supervision 
arrangements are required. 

19. Safeguarding Offsite/Third Parties 

19.1 When students attend educational activities offsite, the School strives to ensure their 
safety by making sure that School’s staff supervise them and that assurances are sought 
that staff from other organisations have been checked for suitability. Further details can 

be found in the School’s Educational Visits Policy and its Annexures. 

19.2 Where a contractor’s employees visit the School’s premises irregularly and are therefore 
not subject to the same requirements as contractors’ employees working regularly on site 
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(as set out otherwise in this policy), relevant written assurances are obtained from the 
contractor that all staff have had a criminal records check within the past three years. 

Information regarding these checks will be provided by the contractor to the School upon 
request. Contracts require on-going monitoring and an audit of the eligibility of those 

employees to work with children and any subsequent concerns arising which would affect 

their continued eligibility must be disclosed immediately to the City of London 
Corporation.  Any allegation of abuse will be dealt with in accordance with the Pan London 
Child Protection Procedures. 

19.3 Where the School engages an individual who will be working at the School (including 

providing education on the School’s behalf through an online delivery) through an agency 
or third party organisation, it will obtain a written notification from the relevant agency or 
third party organisation that they have carried out the same checks as the School would 

otherwise perform on an individual working in the School. The School will ensure that the 
written notification includes confirmation of whether an enhanced DBS certificate has 
been received from the individual.  

19.4 The School will ensure that written assurances regarding checks as detailed in paragraph 
19.3 above are obtained if any staff member employed by another organisation is working 

with the School’s students on another site.  

19.5 The School’s lettings policy will seek to ensure the suitability of adults working with 
children on the School site at any time. Before any outside providers are permitted to use 

the School’s premises to run activities for children (regardless of whether or not the 
children who attend these services/activities are children on the School roll), the 

Governing Body will seek assurances that the provider has appropriate safeguarding and 
child protection procedures in place, will inspect such procedures as needed, and will 
ensure that there are arrangements in place for the provider to liaise with the School on 

these matters where appropriate. The School’s safeguarding requirements are included in 

the lettings policy as a condition of use and occupation of the premises, and the failure of 
a third party provider to comply with these will lead to the termination of the agreement.  

19.6 Where School premises are used by an individual or organisation for the purpose of 
running activities with children and an allegation is made, the School will follow this policy 
and will inform the LADO.  

19.7 Where School premises are used by outside bodies who are not working with children, 

there will be sufficient safeguards in place to have due regard to the Prevent Duty to avoid 
school facilities being used as a platform for extremism.  

19.8 The School ensures that all community users are made aware of this Safeguarding and 

Child Protection Policy and those working with children understand the School’s child 

protection guidelines and procedures. 

20. Recruitment 

20.1 Safer recruitment practices are always followed at the School. There is a rigorous 
recruitment process and procedure for staff, striking a balance between the need to 

protect children from abuse and the need to protect staff from false, malicious or 

unfounded allegations.   
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20.2 The School’s selection and recruitment of staff includes relevant criminal record checks, 
provided by the DBS for their suitability for work, the receipt of barred list checks for new 

staff, and checks of the Prohibited Lists from teaching and from management. All staff who 
have the opportunity to come into contact with students, including contracted support 

staff such as cleaners and caterers, will be required to have a criminal records check on 

appointment and join the DBS update service. The School carries out an online search on 
shortlisted candidates as part of its due diligence during the shortlisting process. We will 
inform shortlisted candidates that online searches may be completed on them as part of 
this process. Relevant checks will also be carried out on existing staff with a break in 

service of more than three months or where staff have, since their initial appointment to a 

position not requiring a disclosure, moved to work that involves significantly greater 
responsibility for children or there are concerns about an individual’s suitability to work 

with children.  

20.3 The School will assess volunteer roles carefully to determine whether they constitute 
regulated activity. From 1 September 2026, a volunteer role involving teaching, training, 

instructing or supervising children frequently, on more than three days in a 30-day period, 
or overnight will be treated as regulated activity, requiring an enhanced DBS check with 
children’s barred list information. Existing volunteers who fall within this definition will be 

checked accordingly. 

20.4 Where a volunteer is not in regulated activity, the School will undertake and record a 

written risk assessment to determine what checks and supervision are appropriate. 

20.5 Criminal record checks for Governors will be undertaken in accordance with regulatory 

requirements.  A single central record is held detailing all staff (and volunteers) employed 
by the School and the relevant safeguarding checks undertaken. There is a separate 
Recruitment Policy which provides further details. 

21. Record-keeping 

21.1 We will hold records in line with our records retention schedule. 

21.2 All safeguarding concerns, discussions, decisions made and the reasons for those 

decisions, must be recorded in writing on MyConcern. If you are in any doubt about 

whether to record something, discuss it with the DSL.  

21.3 Records will include: 

21.3.1 A clear and comprehensive summary of the concern 

21.3.2 Details of how the concern was followed up and resolved 

21.3.3 A note of any action taken, decisions reached and the outcome 

21.4 Concerns and referrals will be kept in a separate child protection file for each child. 

21.5 Any non-confidential records will be readily accessible and available.  

21.6 Confidential information and records will be held securely and will only be available to 
those who have a right or professional need to see them.  
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21.7 Safeguarding records relating to individual children will be retained for a reasonable 
period of time after they have left the School.  

21.8 If a child for whom the School has, or has had, safeguarding concerns moves to another 

school, the DSL will ensure that their child protection file is forwarded as soon as possible, 
securely, and separately from the main student file. To allow the new school/college to 

have support in place when the child arrives, this should be within: 

21.8.1 5 days for an in-year transfer, or within   

21.8.2 The first 5 days of the start of a new term  

21.9 In addition, if the concerns are significant or complex, and/or social services are involved, 

the School’s DSL will speak to the DSL of the receiving school and provide information to 
enable them to have time to make any necessary preparations to ensure the safety of the 
child.  

22. Online Safety 

22.1 The School recognises the importance of safeguarding children from potentially harmful 
and inappropriate online material, and we understand that technology is a significant 

component in many safeguarding and wellbeing issues, especially as many children have 
unlimited and unrestricted access to the internet via mobile phone networks . This access 

means that some children whilst at school, sexually harass, bully and control others via 

their mobile and smart technology, share indecent images, consensually and non-
consensually (often via large chat groups) and view and share pornography or other 
harmful content.  Our IT and Acceptable Use Policy and Mobile Phone Policy sets out 

further details about the measures the School takes in relation to safeguarding children 
online.  

22.2 The School recognises that artificial intelligence, including generative AI, can create new 
safeguarding risks, including the creation or manipulation of harmful content, 

impersonation, misinformation, and the misuse of images or personal information. The 
School will consider DfE guidance on generative AI in education and ensure that 
safeguarding, data protection, filtering and monitoring, and acceptable-use expectations 

apply to AI tools used by staff or students. Please see paragraph 26 below for further 
information. 

22.3 The School aims to: 

22.3.1 Have robust processes (including filtering and monitoring systems and 
processes) in place to ensure the online safety of students, staff, volunteers and 

Governors 

22.3.2 Protect and educate the whole School community in its safe and responsible 
use of technology, including mobile and smart technology (which we refer to as 
‘mobile phones’) 

22.3.3 Set clear guidelines for the use of mobile phones for the whole School 

community 
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22.3.4 Establish clear mechanisms to identify, intervene in and escalate any incidents 
or concerns, where appropriate. 

The Four Key Categories of Risk 

22.4 Our approach to online safety is based on addressing the following categories of risk: 

22.4.1 Content – being exposed to illegal, inappropriate or harmful content, such as 

pornography, fake news, racism, misogyny, self-harm, suicide, antisemitism, 
radicalisation and extremism, misinformation, disinformation and conspiracy 

theories 

22.4.2 Contact – being subjected to harmful online interaction with other users, such 

as child-to-child pressure, commercial advertising and adults posing as 
children or young adults with the intention to groom or exploit them for sexual, 
criminal, financial or other purposes 

22.4.3 Conduct – personal online behaviour that increases the likelihood of, or causes, 
harm, such as making, sending and receiving explicit images (e.g. making or 

sharing of nudes and semi-nudes and/or pornography), sharing other explicit 

images and online bullying; and  

22.4.4 Commerce – risks such as online gambling, inappropriate advertising, phishing 

and/or financial scams. 

22.5 To meet the aims and address the risks above, the School will: 

22.5.1 Educate students about online safety as part of the curriculum.  

22.5.2 Train staff, as part of their induction, on safe internet use and online 

safeguarding issues including cyber-bullying, the risks of online radicalisation, 

and the expectations, roles and responsibilities around filtering and 
monitoring. All staff members will receive refresher training as required and at 

least once each academic year. 

22.5.3 Educate parents/carers about online safety via the School website, 

communications sent directly to them and during parents’ evenings. The 

School will also share clear procedures with them so they know how to raise 

concerns about online safety. 

22.5.4 Make sure staff are aware of any restrictions placed on them with regards to the 
use of their mobile phone and cameras. 

22.5.5 Make all students, parents/carers, staff, volunteers and Governors aware that 
they are expected to sign an agreement regarding the acceptable use of the 
internet in School, use of the School’s ICT systems and use of their mobile and 
smart technology. 

22.5.6 Explain the sanctions the School will use if a student is in breach of the policies 

on the acceptable use of the internet and mobile phones.  
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22.5.7 Make sure all staff, students and parents/carers are aware that staff have the 
power to search students’ phones, as set out in the DfE’s guidance on searching, 

screening and confiscation.  

22.5.8 Put in place robust filtering and monitoring systems and processes to limit 
children’s exposure to the 4 key categories of risk (described above) from the 

School’s IT systems.  

22.5.9 Carry out an annual review of the approach to online safety, supported by an 
annual risk assessment that considers and reflects the risks faced by the School 

community. 

22.5.10 Other aspects, such as the procedures for internet use and School trips are set 
out in this and/or other School policies.  For the avoidance of doubt, the School 
has adequate filtering and monitoring systems to keep children safe when 

accessing the internet at school. 

23. Filtering and Monitoring 

23.1 The School has appropriate filters and monitoring systems in place to safeguard children 

from potentially harmful and inappropriate material online when using the School’s IT 
system.  

23.2 Such systems aim to reduce the risk of children being exposed to illegal, inappropriate or 

harmful materials online for example: pornography, racism, misogyny, self-harm, suicide, 
antisemitism, radicalisation, extremism, misinformation, disinformation (including fake 
news) and conspiracy theories (content risk); reduce the risk of children being subjected 

to harmful online interaction with other users or generative AI applications that simulate 
this,  including commercial advertising and adults posing as children or young adults with 

the intention to groom or exploit them for sexual, criminal, financial or other purposes  
(contact risk); restrict access to online risks such as online gambling, inappropriate 

advertising, phishing and/or financial scams (commerce risk); and help manage online 

behaviour that can increase a child’s likelihood of, or causes, harm for example making, 
sending and receiving explicit images e.g. consensual and non-consensual making or 

sharing nude or semi-nude images and/or videos including those generated using AI e.g. 

deepfakes and/or pornography, sharing other explicit images and online bullying (conduct 
risk). 

23.3 The School recognises however that children have unlimited and unrestricted access to 
the internet via mobile phone networks (i.e. 3G, 4G and 5G) which means that children may 
consensually and/or non-consensually share indecent images, sexually harass their peers 

via mobile and smart technology, and view and share pornography and other harmful 
content whilst at school undetected.  

23.4 The School ensures compliance with the DfE’s ‘Cyber security/filtering and monitoring 
standards for schools’ by; 

23.4.1 Identifying and assigning roles and responsibilities to manage filtering and 

monitoring systems.  

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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23.4.2 Reviewing the effectiveness of the filtering and monitoring provision at least 
annually. Reviews will be carried out by the SLT member responsible for 

filtering and monitoring, with the support of the school’s DSL and IT support. 
They will include checks that filtering is working appropriately on all internet-

connected devices in all relevant locations, and a record is kept of these checks. 

23.4.3 Blocking harmful and inappropriate content without unreasonably impacting 
teaching and learning.  

23.4.4 Having effective monitoring strategies in place that meet our safeguarding 

needs. 

23.5 The School utilises the DfE’s ‘plan technology for your school’ service to self-assess 
compliance against the filtering and monitoring standards and ensures that any 
recommendations are incorporated as appropriate. The School ensures that its filtering 

and monitoring arrangements addresses risks, including in relation to any generative AI 

tools used within the School.  

23.6 Further detail of the School’s policy and procedures in relation to online safety can be 

found in the School’s IT and Acceptable Use Policy and Mobile Phone Policy which also 
includes detail on the use of mobile and smart technology in School, including the 
School’s management of the associated risks, and the School’s  filtering and monitoring 

arrangements to ensure that children are safe from harmful and inappropriate content, 

including terrorist and extremist material when accessing the internet through the 
School’s systems].  

23.7 The School will liaise with parents to reinforce the importance of children being safe online 

and the systems the School uses to filter and monitor online use.   Parents and carers will 
be made aware of what their children are being asked to do online when undertaking 

remote learning, including the sites they will be asked to access and who from the School 

their child is going to be interacting with online. 

24. Cyber Security 

24.1 The School recognises that cyber security is a safeguarding concern. If a child’s sensitive 

data is compromised by a cyber-attack, it puts their safety and wellbeing at risk. The 
School takes measures to safeguard children by protecting  personal information and 

ensuring appropriate cyber security systems are in place, in line with the DfE’s Cyber 

security standards for schools and colleges and the Digital and technology standards in 
schools and colleges (April 2026).  

24.2 The School’s arrangements include maintaining an information asset register, keeping 

hardware and systems registers up to date, and having a disaster recovery and business 
continuity plan that addresses digital technology. The School is working towards meeting 
the six core digital and technology standards by 2030. 

25. Use of Mobile Phones 

25.1 The School operates as a mobile phone-free environment by default, in accordance with 
the DfE’s statutory guidance on Mobile phones in schools. Pupils do not have access to 
their mobile phones throughout the school day including during lessons, the time 
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between lessons, breaktimes and lunchtime [unless a clearly defined exception has been 
agreed by the Head].  

25.2 The School’s mobile phone policy can be found on the School’s website. 

25.3 The School recognises that notwithstanding the mobile phone ban, children may still have 
access to the internet via mobile phone networks (i.e. 3G, 4G and 5G), through other 

personal devices such as smart watches or, where permitted, personal laptops or tablets. 
The School’s filtering and monitoring systems may not apply to content accessed via 
pupils’ personal devices where those devices are not connected to the School’s network.  

25.4 To mitigate this risk, the School ensures that any ‘bring your own device’ (BYOD) 

arrangements are subject to the School’s acceptable use policy and that devices are 
configured to comply with the School’s filtering requirements before being used on the 
School premises.  

25.5 Any safeguarding concerns arising from a pupil’s use of a personal device should be 

reported to the DSL immediately. 

26. Use of Artificial Intelligence (AI) 

26.1 The School recognises that artificial intelligence, including generative AI, presents both 
significant opportunities and safeguarding risks in education. The School is committed to 

ensuring that the use of AI is safe, ethical, transparent and aligned with the School’s 

safeguarding obligations. The School’s approach to AI safeguarding is embedded within 
the existing provisions of this policy, including in relation to filtering and monitoring, 
online safety, training and responding to specific safeguarding issues 

26.2 The School will only use AI products that meet the DfE’s Generative AI: product safety 

expectations and any use of generative AI by staff or pupils will be carefully considered and 
assessed, evaluating the benefits and risks within the School’s context.  

26.3 The School is alert to the safeguarding risks arising from AI, including but not limited to: 

26.3.1 the generation of deepfake images and AI-generated intimate imagery;  

26.3.2 the potential for AI chatbots to produce harmful, inaccurate, or age-
inappropriate content;  

26.3.3 the risk of ‘cognitive offloading’ where pupils defer their critical thinking to AI 
tools; and 

26.3.4 the use of AI to facilitate grooming, exploitation, or the creation of child sexual 

abuse material.  

26.4 Any safeguarding or wellbeing concern arising from the use of AI tools should be reported 
to the DSL immediately, using the procedures set out in this policy.  

26.5 This includes, but is not limited to, concerns about: 

26.5.1 a pupil creating, sharing, or being the subject of AI-generated intimate imagery 
(deepfakes); 
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26.5.2 a pupil being exposed to harmful, inaccurate, or age-inappropriate content 
through an AI tool; 

26.5.3 a pupil’s personal data being compromised through the use of an AI tool; 

26.5.4 a pupil interacting with an AI chatbot in a way that causes concern for their 
welfare or mental health; and/or 

26.5.5 a member of staff using AI in a way that may compromise pupil safety or data 
security. 

26.6 The DSL will investigate any AI-related safeguarding concern and determine whether it 
should be referred to external agencies such as children’s social care and/or the police, in 

accordance with the procedures set out in this policy. 

26.7 The School’s IT and Acceptable Use Policy sets out further detail on the School’s approach 
to AI, including approved tools, acceptable use guidelines, academic integrity 

expectations and data protection arrangements. Staff should refer to that policy alongside 
the safeguarding procedures set out in this policy. 

27. Data Protection 

Personal information will be stored and handled in line with relevant data protection laws, 

including the Data Protection Act 2018, the UK General Data Protection Regulation and the 

Data (Use and Access) Act 2025. These laws do not prevent or limit the sharing of 

information where this is necessary to keep children safe and promote their welfare. 

 

When deciding what information to share, staff should consider: 

 

• the relevancy of the information, including to the current safeguarding risk; 

• what is necessary for the receiving setting to know; and 

• whether it is clearly presented and appropriately contextualised. 

 

Professional judgement should be used to ensure that the information shares is focused 

and proportionate. This may include summarising or omitting information which is not 

necessary for safeguarding purposes. Care should be taken not to omit information where 

it may be relevant to understanding or managing safeguarding risk. If in doubt about what 

information can and should be shared, staff should speak to the DSL. 

 

28. Whistleblowing 

28.1 We recognise that children cannot be expected to raise concerns in an environment where 
staff fail to do so. The School strives therefore to have a culture of safety, raising concerns, 

valuing staff and reflective practice.  

28.2 All staff should be aware of their duty to raise concerns where they exist, about the 
management of child protection, which may include the attitude or actions of colleagues. 

Staff can also utilise the City’s Whistleblowing facilities via the telephone hotline and/or 
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website. Whistleblowing procedures are covered as part of new staff induction training 
and child protection regular training for existing staff.  

28.3 Staff who raise concerns about safeguarding in good faith either with the School’s senior 

management, or with the LADO will not suffer any negative consequences such as notes 
on their file or denial of promotion. 

28.4 Where a member of staff is unhappy about the action taken by the School in relation to a 
particular concern raised by the staff member, the Head will facilitate a mediation meeting 
with the staff member and the DSL to explain the School’s actions and the reasons for 

them as far as is possible to maintain a child’s confidentiality. If this meeting does not 

satisfy the member of staff, they should feel able to contact the LADO for more effective 
action. 

28.5 If a staff member feels unable to raise an issue with the DSL or LADO and feels that their 

genuine concerns are not being met, they should use the NSPCC whistleblowing helpline: 

phone: 0800 028 0285, email: help@nspcc.org.uk. 

29. Roles and Responsibilities 

29.1 The School has a duty to consider at all times the best interests of the student and take 
action to enable all students to achieve the best outcomes. Safeguarding and child 
protection is everyone’s responsibility. This policy applies to all staff, volunteers and 

Governors in the School and is consistent with the procedures of the 3 safeguarding 
partners. This policy and procedures also apply to extended school and off-site activities.  

All staff  

29.2 All staff will: 

29.2.1 Read in full and understand Part one of KCSIE 2026. All staff members must read 
this section in its entirety, as the DfE has removed the shortened Annex A from 

the statutory guidance. School leaders, the DSL, and DDSLs must also read and 

thoroughly familiarise themselves with Annex B, which explicitly sets out the 
expanded roles, responsibilities, and governance requirements of the 

designated safeguarding lead. 

29.2.2 Complete an online test at the beginning of each academic year to demonstrate 
that they have understood and reviewed the guidance.  

29.2.3 Complete safeguarding training once a year to provide them with the skills and 

knowledge to safeguard children effectively. This will include training on online 

safety, harmful sexual behaviours and Prevent awareness.  

29.2.4 Reinforce the importance of online safety when communicating with parents 

and carers. This includes making parents and carers aware of what we ask 
children to do online (e.g. sites they need to visit or who they’ll be interacting 
with online). 

29.2.5 Provide a safe space for students who are LGBTQ+ to speak out and share their 

concerns. 
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29.2.6 Promote an inclusive and anti-discriminatory culture. 

29.3 All staff will be made aware of: 

29.3.1 Our systems which support safeguarding, including this Safeguarding and Child 
Protection Policy, the Staff Code of Conduct, the role and identity of the DSL 
and the DDSLs, the Behaviour Policy, the IT and e-Safety Policy, the City of 

London Corporation Whistleblowing procedures and the safeguarding 
response to children who are missing education or are persistently absent from 
education. 

29.3.2 The early help assessment process (sometimes known as the common 

assessment framework) and their role in it, including identifying emerging 
problems, liaising with the DSL and DDSLs, and sharing information with other 
professionals to support early identification and assessment. 

29.3.3 The process for making referrals to Local Authority children’s social care and 

for statutory assessments that may follow a referral, including the role they 
might be expected to play. 

29.3.4 What to do if they identify a safeguarding issue or a child tells them they are 
being abused, exploited or neglected, including specific issues such as FGM, 
and how to maintain an appropriate level of confidentiality while liaising with 

relevant professionals. 

29.3.5 The signs of different types of abuse, exploitation and neglect, as well as 
specific safeguarding issues, such as child-on-child abuse, sexual abuse, child 
sexual exploitation (CSE), child criminal exploitation (CCE), indicators of being 

at risk from or involved with serious violent crime, FGM, radicalisation and 

serious violence (including that linked to county lines).  

29.3.6 The importance of reassuring victims that they are being taken seriously and 

that they will be supported and kept safe. 

29.3.7 The fact that children can be at risk of harm inside and outside of their home, 
at school and online.  

29.3.8 The fact that children who are (or who are perceived to be) lesbian, gay, bi or 
trans (LGBTQ+) can be targeted by other children. 

29.3.9 What to look for to identify children who need help or protection.  

The Designated Safeguarding Lead (DSL) 

29.3.10 The DSL has lead responsibility for safeguarding and child protection (including 
online safety and understanding the filtering and monitoring systems and 
processes in place).  

29.3.11 The DSL is responsible for overseeing Filtering and Monitoring systems and 

processes and will work with the e-Safety coordinator and the Director of IT to 

reduce opportunities for harm and to promote effective education. 
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29.3.12 During term time, the DSL will be available during school hours for staff to 
discuss any safeguarding concerns. 

29.3.13 The DSL will be given the time, funding, training, resources and support to: 

(a) Provide advice and support to other staff on child welfare and child 
protection matters. 

(b) Take part in strategy discussions and inter-agency meetings and/or 
support other staff to do so. 

(c) Contribute to the assessment of children. 

(d) Refer suspected cases, as appropriate, to the relevant body (Local 

Authority children’s social care, Channel programme, DBS, and/or 
police), and support staff who make such referrals directly  

(e) Have a good understanding of harmful sexual behaviour 

(f) Oversee and have a good understanding of the filtering and monitoring 
systems and processes in place at the School. 

29.3.14 The DSL will: 

(a) Keep the Head informed of any issues 

(b) Liaise with Local Authority case managers and designated officers for 
child protection concerns as appropriate  

(c) Work with the Governing Board to ensure this and Safeguarding and 

Child Protection Policy is updated at least annually 

(d) Discuss the local response to sexual violence and sexual harassment with 

police and Local Authority children’s social care colleagues to prepare 

the School’s policies  

(e) Be confident that they know what local specialist support is available to 
support all children involved (including victims and alleged perpetrators) 

in sexual violence and sexual harassment, and be confident as to how to 

access this support  

(f) Be aware that children must have an ‘appropriate adult’ to support and 

help them in the case of a police investigation or search. 

The Governing Board  

29.4 The Governing Board will: 

29.4.1 Facilitate a whole-school approach to safeguarding, ensuring that safeguarding 

and child protection are at the forefront of, and underpin all relevant aspects of 
process and policy development. 
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29.4.2 Ensure that all Governors receive appropriate safeguarding and child 
protection training at induction, which is updated annually, and are provided 

with a copy of this policy and the updated KCSIE and read them. 

29.4.3 Annually review, evaluate and approve this policy and the procedures set out 
in it, ensuring the policy complies with the law, and hold the Head to account 

for its implementation. This will also include a review of the efficiency with 
which the related duties have been discharged, or deficiencies (if any) have 
been rectified. 

29.4.4 Be aware of its obligations under the Human Rights Act 1998, the Equality Act 

2010 (including the Public Sector Equality Duty), and the School’s local multi-
agency safeguarding arrangements. 

29.4.5 Appoint a nominated governor who is responsible for child protection and who 

will monitor the effectiveness of this policy in conjunction with the full 

Governing Board.  

29.4.6 Ensure all staff undergo safeguarding and child protection training and updates 

annually, including on online safety, and that such training is regularly updated 
and is in line with advice from the safeguarding partners.  

29.4.7 Ensure that the School has appropriate filtering and monitoring systems and 

processes in place (informed in part by the risk assessment required by the 
Prevent Duty) and that their effectiveness is formally reviewed at least once 
every academic year. This review must be strategically driven by the named 
Senior Management Team (SMT) member responsible for filtering and 

monitoring, with the active support of the Designated Safeguarding Lead (DSL) 
and IT support. This includes: 

(a) Ensuring that the review process features comprehensive checks to confirm 

that filtering is working appropriately across all internet-connected devices in 

all relevant locations, and that a formal, written record of these checks is 
strictly maintained. 

(b) Making sure that the leadership team and staff are aware of the provisions 

in place relating to filtering and monitoring, are able to manage these 
effectively, and know how to escalate concerns when identified. The Governing 

Board will also ensure that staff understand their expectations, roles, and 
responsibilities around filtering and monitoring as part of mandatory 

safeguarding training.  

(c) Reviewing the DfE’s filtering and monitoring standards and collaborating 

with IT staff and service providers to meet these standards—ensuring that 
filtering profiles are age-appropriate and account for emerging technical risks, 
including generative AI applications. 

29.5 Ensure: 

29.5.1 The DSL has the appropriate status and authority to carry out their job, 
including additional time, funding, training, resources and support. 
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29.5.2 Online safety is a running and interrelated theme within the whole-school 
approach to safeguarding and related policies. 

29.5.3 The DSL has lead authority for safeguarding, including online safety and 

understanding the filtering and monitoring systems and processes in place.  

29.5.4 The School has procedures to manage any safeguarding concerns (no matter 

how small) or allegations that do not meet the harm threshold (low-level 
concerns) about staff members (including supply staff, volunteers and 
contractors). 

The Head  

29.6 The Head is responsible for the implementation of this policy, including: 

29.6.1 Ensuring that staff (including temporary staff) and volunteers: 

(a) are informed of the School’s systems which support safeguarding, 

including this policy, as part of their induction; and  

(b) understand and follow the procedures included in this policy, 
particularly those concerning referrals of cases of suspected abuse, 

exploitation and neglect. 

29.6.2 Communicating this policy to parents/carers when their child joins the School 
and via the school website. 

29.6.3 Ensuring that the DSL has appropriate time, funding, training and resources, 
and that there is always adequate cover if the DSL is absent.  

29.6.4 Acting as the ‘case manager’ in the event of an allegation of abuse made against 
another member of staff or volunteer, where appropriate.  

29.6.5 Making decisions regarding all low-level concerns, though they may wish to 
collaborate with the DSL on this. 
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Annexure 1  
Types of Abuse and Possible Signs of Abuse 

The following information about types of abuse is taken from KCSIE 2026. 

Abuse, neglect, exploitation and safeguarding issues are rarely standalone events that can be 
covered by one definition or label.  In most cases multiple issues will overlap with each other. The 
School recognises and understands the forms of abuse covered by this policy would trigger the 

School's referral procedures. 

1. Abuse 

“A form of maltreatment of a child. Somebody may abuse, exploit or neglect a child by 

inflicting harm, or by failing to act to prevent harm. Harm can include ill treatment that is 
not physical as well as the impact of witnessing ill treatment of others. This can be 
particularly relevant, for example, in relation to the impact on children of all forms of 

domestic abuse, including where they see, hear or experience its effects.  

Children may be abused in a family or in an institution or extra-familial context by those 

who know them or more rarely by others. Abuse can take place wholly online, or 
technology may be used to facilitate offline abuse. They may be abused by an adult or 

adults or another child or children. This includes in teenage relationships, or under the 
guise of 'honour' based abuse including forced marriage and female genital mutilation, or 

abuse related to faith or belief such as allegations of demonic possession.” 

For the purposes of the following sections, we outline possible signs of different forms of 
abuse but please note these are not exhaustive. If you have any concerns please follow the 
procedures set out within this policy. 

2. Physical Abuse 

“A form of abuse which may involve hitting, shaking, throwing, poisoning, burning or 

scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical 
harm may also be caused when a parent or carer fabricates the symptoms of, or 

deliberately induces, illness in a child.” 

3. Possible Signs of Physical Abuse are: 

Physical Indicators: 

• Unexplained bruises and welts on the face, throat, upper arms, buttocks, thighs 
or lower back in unusual patterns or shapes which suggests the use of an 

instrument on an infant in various stages of healing that are seen after 

absences, weekends or vacations. 

• Unexplained burns, cigarette burns, especially burns found on palms, soles of 
feet, abdomen, buttocks; immersion burns producing “stockings” or “glove” 

marks on hands and feet; “doughnut shaped” on buttocks or genital area. 

• Rope burns. 
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• Infected burns indicating delay in treatment; burns in the shape of common 
household utensils or appliances. 

Behavioural Indicators: 

• Behavioural extremes (withdrawal, aggression, regression, depression). 

• Inappropriate or excessive fear of parent or caretaker. 

• Antisocial behaviour such as substance abuse, truancy, running away, fear of 

going home. 

• Unbelievable or inconsistent explanation for injuries. 

• Lying unusually still while surveying surroundings (for infants). 

• Unusual shyness, wariness of physical contact. 

4. Sexual Abuse 

“involves forcing, causing or inciting a child to take part in sexual activities, not necessarily 

involving violence, whether or not the child is aware of what is happening. The activities 

may involve physical contact, such as acts of penetration, whether that is with part of a 

person’s body or an object (e.g. rape or assault by penetration), and non-penetrative acts 

such as masturbation, kissing, rubbing, and touching over clothing. Sexual abuse may also 

include non-contact activities, such as involving children in looking at, or in the production 

of, sexual images, watching sexual activities, encouraging children to behave in sexually 

inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can take 

place online as well as offline, and technology can be used to facilitate offline abuse. 

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of 

sexual abuse, as can other children. Children can be sexually abused within the family, an 

institution or a community setting, and are more likely to know their abuser than not. The 

sexual abuse of children by other children is a specific safeguarding issue in education and 

all staff should be aware of it and of their school or college’s policy and procedures for 

dealing with it. There are specific offences for children under 13, who can never provide 

valid consent to sexual activity and there are specific offences which make clear that 

sexual activity with a child under 16 is an offence, regardless of whether they agreed to 

that activity”. 

Possible signs of sexual abuse are: 

Physical Indicators: 

• Torn, stained or bloody underclothes. 

• Frequent, unexplained sore throats, yeast or urinary infections. 

• Somatic complaints, including pain and irritation of the genitals. 
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• Sexually transmitted diseases. 

• Bruises or bleeding from external genitalia, vaginal or anal region. 

• Pregnancy. 

Behavioural Indicators: 

• The victim’s disclosure of sexual abuse. 

• Regressive behaviours (thumb-sucking, bedwetting, fear of the dark). 

• Promiscuity or seductive behaviours. 

• Disturbed sleep patterns (recurrent nightmares). 

• Unusual and age-inappropriate interest in sexual matters. 

• Avoidance of undressing or wearing extra layers of clothes. 

• Sudden decline in school performance, truancy. 

• Difficulty in walking or sitting. 

5. Emotional/Psychological Abuse 

“The persistent emotional or psychological maltreatment of a child such as to cause 
severe and adverse effects on the child’s emotional development. It may involve 

conveying to a child that they are worthless or unloved, inadequate, or valued only insofar 
as they meet the needs of another person. It may include not giving the child opportunities 

to express their views, silencing them or ‘making fun’ of them. It may include verbal abuse 

(e.g. criticism, belittling or name-calling).  It may feature age or developmentally 
inappropriate expectations being imposed on children. These may include interactions 

that are beyond a child’s developmental capability as well as overprotection and 
limitation of exploration and learning or preventing the child participating in normal social 

interaction. It may involve seeing or hearing the ill-treatment of another. It may involve 

serious bullying (including cyberbullying), causing children frequently to feel frightened or 
in danger, or the exploitation or corruption of children. Some level of emotional abuse is 

involved in all types of maltreatment of a child, although it may occur alone.”  

All abuse involves some emotional ill treatment: this category should be used where it is 
the main or sole form of abuse.  

6. Possible signs of emotional/psychological abuse are:  

Physical Indicators: 

• Eating disorders, including obesity or anorexia. 

• Speech disorders (stuttering, stammering). 

• Developmental delays in the acquisition of speech or motor skills. 
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• Weight or height substantially below norm. 

• Flat or bald spots on head (infants) 

• Nervous disorders (rashes, hives, facial tics, stomach aches). 

Behavioural Indicators: 

• Habit disorders (biting, rocking, head banging). 

• Cruel behaviour, seeming to get pleasure from hurting children, adults, or 
animals; seeming to get pleasure from being mistreated. 

• Age-inappropriate behaviours (bedwetting, wetting, soiling). 

• Behaviour extremes, such as overly compliant-demanding; withdrawn-

aggressive; listless-excitable. 

7. Neglect 

“The persistent failure to meet a child’s basic physical and/or psychological needs, likely 

to result in the serious impairment of the child’s health or development. Neglect may 
occur during pregnancy, for example, as a result of maternal substance abuse. Once a child 

is born, neglect may involve a parent or carer failing to: provide adequate food, clothing 

and shelter (including exclusion from home or abandonment); protect a child from 
physical and emotional harm or danger; ensure adequate supervision (including the use 
of inadequate care-givers); or ensure access to appropriate medical care or treatment. It 

may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. “ 

8. Possible signs of neglect are: 

Physical Indicators: 

• Poor hygiene, including lice, scabies, severe or untreated diaper rash, bedsores, 

body odour. 

• Squinting. 

• Unsuitable clothing; missing key articles of clothing (underwear, socks, shoes); 

overdressed or underdressed for climate conditions. 

• Untreated injury or illness. 

• Lack of immunisations. 

• Indicators of prolonged exposure to elements (excessive sunburn, insect bites, 
colds). 

• Height and weight significantly below age level. 

Behavioural Indicators: 

• Unusual school attendance. 
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• Chronic absenteeism. 

• Chronic hunger, tiredness, or lethargy. 

• Begging for or collecting leftovers. 

• Assuming adult responsibilities. 

• Reporting no caretaker at home. 

9. Other Forms of Abuse or Warning Signs 

9.1 Criminal Exploitation of Children 

9.1.1 Criminal exploitation of children is a geographically widespread form of harm 
that is a typical feature of county lines criminal activity. County lines is a term 

used to describe gangs and organised criminal networks involved in exporting 

illegal drugs into one or more importing areas within the UK, using dedicated 
mobile phone lines or other form of ‘deal line’. Exploitation is an integral part 

of the county lines offending model with children and vulnerable adults 
exploited to move, store and sell drugs and money. Offenders will often use 
coercion, intimidation, violence (including sexual violence) and weapons to 

ensure compliance of victims. Young people are often recruited to move drugs 

and money between locations and are known to be exposed to techniques, 
such as ‘plugging’, where drugs are concealed internally to avoid detection. 

Young people can easily become trapped in this type of exploitation as county 
lines gangs create drug debts and can threaten serious violence and kidnap 
towards victims (and their families) if they attempt to leave the county lines 
networks.  

9.1.2 All staff are made aware of indicators that children are at risk from or 
experiencing criminal exploitation.  The main indicator is increased absence 
during which time the child may have been trafficked for the purpose of 

transporting drugs or money. In such cases a referral to the National Referral 
Mechanism should be considered. 

9.1.3 County lines exploitation can affect any child under the age of 18 years.  It can 

still be exploitation even if the activity appears consensual, can involve force 
and/or enticement-based methods of compliance and is often accompanied by 
violence or threats of violence. County lines exploitation can be perpetrated by 

individuals or groups, males or females, and young people or adults and is 
typified by some form of power imbalance such as age, gender, sexual identity, 

cognitive ability, learning difficulties, communication ability, physical strength, 
status, and access to economic or other resources. 

9.2 Child Sexual Exploitation (CSE) 

9.2.1 Child sexual exploitation (CSE) is a type of sexual abuse. Children in exploitative 

situations and relationships receive something such as gifts, money or affection 

as a result of performing sexual activities or others performing sexual activities 
on them. 

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-sexual-abuse/
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9.2.2 Children may be tricked into believing they're in a loving, consensual 
relationship. They might be invited to parties and be given drugs and alcohol. 

They may also be groomed and exploited online. 

9.2.3 Some children are trafficked into or within the UK for the purpose of sexual 
exploitation. Sexual exploitation can also happen to children in gangs. 

9.2.4 All children, whatever their backgrounds, can be at risk of CSE so staff at the 
School need to be aware of its possibility. 

9.2.5 Comprehensive information about CSE can be found on the NSPCC Website at: 
https://learning.nspcc.org.uk/child-abuse-and-neglect/child-sexual-

exploitation  

9.3 Possible Signs of CSE 

• Inappropriate sexual or sexualised behaviour. 

• Repeat sexually transmitted infections; in girls repeat pregnancy, abortions, 

miscarriage. 

• Having unexplained new things (clothes, mobile phone) 

• Going to hotels or other unusual locations to meet friends. 

• Getting in/out of different cars driven by unknown adults. 

• Going missing from home or care. 

• Having older boyfriends or girlfriends. 

• Associating with other children involved in sexual exploitation. 

• Truancy, exclusion, disengagement with school, opting out of education altogether. 

• Unexplained changes in behaviour or personality (chaotic, aggressive, sexual). 

• Drug or alcohol misuse. 

• Getting involved in crime. 

• Injuries from physical assault, physical restraint, sexual assault. 

This is not an exhaustive list and indicators can change over time.  

10. Modern Slavery 

Modern slavery encompasses exploitation, including sexual exploitation, criminal 
financial exploitation, human trafficking and slavery, servitude and forced or compulsory 

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/grooming/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/online-abuse/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/child-trafficking/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/staying-safe-away-from-home/gangs-young-people/
https://learning.nspcc.org.uk/child-abuse-and-neglect/child-sexual-exploitation
https://learning.nspcc.org.uk/child-abuse-and-neglect/child-sexual-exploitation
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labour. Exploitation can take many forms, including forced labour, slavery, servitude, 
forced criminality and the removal of organs.  

Further information and training for professionals on exploitation and modern slavery is 

available: https://www.gov.uk/government/publications/modern-slavery-training-
resource-page/modern-slavery-training-resource-page#aim 

11. Domestic Abuse 

11.1 Domestic abuse can encompass a wide range of behaviours and may be a single incident 

or a pattern of incidents. That abuse can be, but is not limited to, psychological, physical, 
sexual, financial or emotional. It can also include violent or threatening behaviour or 

controlling or coercive behaviour.  

11.2 Children can be victims of domestic abuse. They may see, hear or experience the effects of 
abuse at home and/ or suffer domestic abuse in their own intimate relationships (teenage 

relationship abuse.) All of which can have a detrimental and long-term impact on their 

health, wellbeing, development and ability to learn. As with other forms of abuse, staff 
should be alert to the possibility and report any concerns they have promptly. 

12. Female Genital Mutilation (FGM) 

12.1 The following general statement about schools’ responsibilities in relation to FGM is taken 

from KCSIE 2026: 

12.2 “Female Genital Mutilation (FGM): practitioners in all agencies, and individuals and groups 
in relevant communities, need to be alert to the possibility of a girl being at risk of so-called 
‘honour’ based abuse (HBA), including FGM, or already having suffered HBA, including 
FGM. There is a range of potential indicators that a child or young person may be at risk of 

FGM, which individually may not indicate risk but if there are two or more indicators 
present this could signal a risk to the child or young person. Victims of FGM are likely to 
come from a community that is known to practise FGM. Practitioners should note that girls 

at risk of FGM may not yet be aware of the practice or that it may be conducted on them, 
so sensitivity should always be shown when approaching the subject.  

12.3 Teachers have an obligatory duty to report to the police when they discover (either 

through disclosure by the victim or visual evidence) that FGM appears to have been carried 
out on a girl under 18.  Those failing to report such cases face disciplinary action.  Teachers 
must  inform the DSL or DDL as soon as possible and involve City of London Children and 

Families Team (children’s social care) as appropriate. 

12.4 Warning Signs Relating to FGM 

The multi-agency practice guidelines identify a number of warning signs that a student 
may be at risk of undergoing FGM or may have already undergone it. These include: 

• Practitioners overhearing students talking about FGM. 

• Disclosure by a student or one of her friends. 

• A child going abroad to a country where FGM is known to be prevalent for an 

extended period. 
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• A child who presents with medical difficulties such as frequent urinary 
infections or severe menstrual problems. 

• Prolonged unexplained absence from school. 

• Behavioural changes such as withdrawal or depression. 

• Reluctance to agree to routine medical examinations. 

12.5 Implications for the School 

12.6 All adults who work with girls and young women must be alert to the risk of FGM. 

12.7 A number of students at the School belong to communities in which FGM has traditionally 
been practised and have close family links with countries abroad where it is prevalent and 

so are potentially at risk. 

12.8 Teachers have an obligatory duty to report to the police when they discover (either 
through disclosure by the victim or visual evidence) that FGM appears to have been carried 

out in a girl under 18.  Those failing to report such cases face disciplinary action.  Teachers 
should still consider and discuss such cases with the DSL and involve City of London 
Children and Families Team (children’s social care) as appropriate. 

12.9 In addition to being vigilant and aware of the possibility of FGM affecting our students, the 
School will take proactive measures to raise students’ awareness of the issue and to foster 
an atmosphere in which students will be able to voice concerns, by including FGM in 

PSHCEE and elsewhere in the curriculum where appropriate. 

13. Forced Marriage (FM) 

13.1 Some students at the School may be at risk of forced marriage or be related to people who 
are at risk of forced marriage, so it is important for staff to be aware of its existence. 

13.2 A forced marriage is where one or both people do not (or in cases of people with learning 
disabilities, cannot) consent to the marriage and pressure or abuse is used. Since February 
2023, it has been a crime to carry out any conduct where the purpose is to cause a child to 

marry before their eighteenth birthday, even if violence, threats, or another form of 
coercion are not used. This applies to non-binding, ‘unofficial’ marriages as well as legal 
marriages.  It is an appalling and indefensible practice and is recognised in the UK as a 

form of violence against women and men, domestic/child abuse and a serious abuse of 
human rights. 

13.3 The pressure put on people to marry against their will can be physical (including threats, 

actual physical violence and sexual violence) or emotional and psychological (for example, 
when someone is made to feel like they’re bringing shame on their family). Financial abuse 
(taking your wages or not giving you any money) can also be a factor. 

13.4 Warning signs relating to Forced Marriage: 

• Depression and self-harming behaviour such as anorexia, cutting, substance misuse 

or attempted suicide. 
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• Students asking school nurses for vaccinations for an upcoming “family holiday” or 
about contraception.  

• Victims who have already been forced into marriage may have injuries consistent with 

rape or domestic violence and may ask about termination of a pregnancy. 

13.5 All School staff should be aware that children at risk are often strictly monitored by their 
parents. They may not be able to attend after-school activities or be allowed to talk to the 

opposite sex. They may be monitored by siblings while at school. They may not be allowed 
to consider going to university or getting a job after leaving school or college. 

13.6 They may be about to travel on a planned “family holiday” or moving overseas which may 

be a cover story for a forced marriage. If these factors are present, the young person may 
be at risk of forced marriage and you should contact the DSL or DDSL immediately  

13.7 For information about forced marriage and relevant legislation see: 

https://www.gov.uk/forced-marriage 

14. Honour Based Abuse (formerly Honour Based Violence HBV)  

14.1 The Crown Prosecution Service, the Association of Chief Police Officers and support 
groups have a common definition of Honour Based Abuse (HBA) as: “an incident or crime 

involving violence, threats of violence, intimidation coercion or abuse (including 
psychological, physical, sexual, financial or emotional abuse) which has or may have been 
committed to protect or defend the honour of an individual, family and/ or community for 

alleged or perceived breaches of the family and/or community’s code of behaviour.” 

14.2 Some students at the School could be at risk of HBA. HBA  encompasses incidents or 

crimes which have been committed to protect or defend the honour of the family and/or 

the community, including FGM, FM, and practices such as breast ironing. Abuse committed 
in the context of preserving ‘honour’ often involves a wider network of family or 
community pressure and can include multiple perpetrators. It is important to be aware of 

this dynamic and additional risk factors when deciding what form of safeguarding action 
to take. All forms of HBA are abuse (regardless of the motivation) and should be handled 
and escalated as such. It is a violation of human rights and may be a form of domestic 

and/or sexual violence. There is no, and cannot be, honour or justification for abusing the 

human rights of others. 

14.3 For a summary of Honour Based Abuse and relevant legislation go to the Crown 
Prosecution Website at: https://www.cps.gov.uk/legal-guidance/so-called-honour-based-

abuse-and-forced-marriage-guidance-identifying-and-flagging 

15. Radicalisation 

15.1 Radicalisation is the process of legitimising support for, or use of, terrorist violence. 

15.2 The Government has defined extremism as "the vocal or active opposition to fundamental 
British values, including democracy, the rule of law, individual liberty and mutual respect 

and tolerance of different faiths and beliefs" (KCSIE 2026). It can also call for the death of 

members of the armed forces, whether in this country or overseas.  

https://www.gov.uk/forced-marriage
https://www.cps.gov.uk/legal-guidance/so-called-honour-based-abuse-and-forced-marriage-guidance-identifying-and-flagging
https://www.cps.gov.uk/legal-guidance/so-called-honour-based-abuse-and-forced-marriage-guidance-identifying-and-flagging
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16. Serious Violence 

16.1 All staff are made aware of indicators that children may be at risk from, or involved in, 

serious violent crime. These may include increased absence from education (including 

suspensions, permanent exclusion, or time in alternative provision), changes in 
friendships or associations with older individuals or groups, a significant decline in 

academic performance, signs of self-harm, a noticeable change in wellbeing, signs of 
assault or unexplained injuries, and the receipt of unexplained gifts or money. Such 
indicators may suggest that a child has been approached by, or is involved with, 
individuals associated with criminal gangs, organised crime or criminal exploitation. 

16.2 Staff should also be alert to times when children may be at heightened risk, including 
immediately before and after the school day, and to vulnerabilities associated with 
disrupted education, suspension, exclusion, alternative provision, offending history, peer 

conflict, exploitation, or association with organised crime groups. Where concerns arise, 
these should be reported promptly to the DSL or DDSL. The DSL will assess the risk to the 

individual child and to others, liaise with relevant agencies as appropriate, and consider 

any necessary safeguarding, safety and support planning. 

17. Sport 

17.1 The School recognises that sport and physical activities can present unique safeguarding 

risks. Staff involved in the delivery of sport and physical education should be alert to 

safeguarding concerns that may arise in these settings, including risks associated with 
physical contact, changing facilities, one-to-one coaching, and away fixtures or tours. The 
School will have regard to the relevant provisions in KCSIE and any guidance issued by 

relevant national governing bodies of sport or professional associations. Where the School 
engages external sports coaches or providers, it will satisfy itself that appropriate 
safeguarding checks have been carried out and that providers have adequate 

safeguarding policies in place. 
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Annexure 2  
Staff Safeguarding Code of Conduct 

1. Introduction 

1.1 All staff accept responsibility for the welfare of children with whom they come into contact 
in the course of their work and will report any concerns about a child or somebody else’s 
behaviour, using the procedures laid down in the School’s Child Protection Policy.  Staff 

must have due regard to the Prevent Duty both as part of their safeguarding 
responsibilities and as part of their professional conduct as stipulated by the Teachers’ 

Standards Part 2. 

1.2 The DSL and DDSLs in the School will take action following any expression of concern in 
accordance with the process laid out in the School’s Safeguarding and Child Protection 
policies.   

1.3 All staff must adhere to the School’s Safeguarding and Child Protection Policy, the 

procedure for reporting safeguarding concerns and have regard to any other relevant 
guidance issued by the School. Failure to comply with these obligations may result in 

disciplinary action in accordance with the School’s Disciplinary Procedure. Staff are also 

expected to observe the Teachers’ Standards issued by the Department for Education at 
all times.  

1.4 Information relating to any allegation or disclosure must be clearly recorded as soon as 

possible, as outlined in the Safeguarding and Child Protection Policy and supporting 
documents. 

1.5 The Children Act 1989 states that the 'welfare of the child is paramount'. This means that 

considerations of confidentiality which might apply to other situations should not be 

allowed to override the right of children to be protected from harm.  However, every effort 
should be made to ensure that confidentiality is maintained for all concerned when an 
allegation has been made and is being investigated. 

1.6 A culture of mutual respect between children and staff will be encouraged, with adults 
modelling good practice and professional behaviour at all times in line with the Teachers’ 

Standards.  

1.7 It is part of the School’s acceptance of its responsibility of duty of care towards children 
that members of staff who encounter child protection concerns in the context of their work 
will be supported when they report their concerns in good faith. Staff must also be aware 

of the procedures for whistleblowing as detailed in the Safeguarding and Child Protection 
Policy and the City of London Corporation whistleblowing procedures. 

2. Staff and Volunteers Must Avoid: 

2.1 Inappropriate physical contact with children: Physical contact is only appropriate in very 
limited circumstances, such as physical demonstrations and correcting a child in a music 
or sports lesson. For more detailed advice, see the School’s policy on Physical Contact and 

Restraint.  Staff will be shown the location and given copies of this policy and all other 

school policies as part of their induction training. 
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2.2 Taking the lead from children in their behaviour or engaging in any behaviour that may be 
seen as in breach of the Teachers’ Standards, be perceived as unprofessional, may bring 

the School into disrepute or may be misrepresented. 

2.3 Using confidential or sensitive information about a child or their family for their own 
benefit or to humiliate or embarrass a child.  Confidential information about students or 

the School should not be shared casually. However, information that might suggest that a 
child is in need or at risk of significant harm must be shared with the DSL, in accordance 
with the safeguarding / child protection procedures. 

2.4 Establishing or seeking to establish any social contact with a student or their 

parents/carers.  Unplanned or other social contact that happens outside of the School-
setting should be reported to the Head.  Staff should not give their personal telephone 
numbers or email addresses to students or their parents.  No member of staff will enter 

into extra or private tuition or childcare arrangements with parents without the 
permission of the Head.  Staff should notify their line manager of any existing or previous 

family or social relationship with a student or their parents/carers. 

2.5 Making suggestive or inappropriate remarks to or about a child, even in fun, as this could 

be misinterpreted. Inappropriate remarks include innuendo, swearing, and discussing 
their or your own intimate relationships. 

2.6 Other than for routine classwork related matters, communicating directly with children by 

email or text messages and only then with the prior consent of the child’s parent or 
guardian.  If electronic communication is necessary, best practice would be to 
communicate directly with parents or guardians and to copy in a senior colleague.  

2.7 Communicating with children via Twitter, Facebook or other social media. 

2.8 Engaging in behaviour which could be construed as ‘grooming’ a child (for example giving 
a child money, presents or favours or talking or behaving in an inappropriate or 

unprofessional manner towards children). 

2.9 Communicating to the public, press, television or any outside agency the contents of any 
documents relating to the School/Corporation or the proceedings of any safeguarding 

matters that is confidential information unless required by law or authorised by an 

appropriate official to do so.   

2.10 Taking pictures or recordings of students on their personal phones or cameras.  

2.11 Using personal telephones, e-mail and internet facilities during work time.  They may only 
be used at the Head’s discretion, or when there is an urgent need to contact someone in 

an emergency. Staff should also inform their family and friends only to contact them at 
work when it is necessary. 

2.12 It is not unusual for students or, sometimes, their parents to develop infatuations or 
“crushes” on staff. Staff must not keep this a secret. All such situations must be responded 
to sensitively to maintain the dignity of those concerned and any indications that this 

might be happening should be reported to the Head.  In addition, the object of the student 

or parent’s affections may not even be aware of this. In this case colleagues must bring this 
to the colleague’s attention and report this to the Head. 
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2.13 It is not permissible to take children alone in a car on journeys, however short, unless with 
the prior consent of the child’s parent or guardian, and then only in exceptional 

circumstances with prior authorisation from the Head.  

3. Staff and Volunteers Must: 

3.1 Maintain an attitude of ‘it could happen here’ where safeguarding is concerned.  

3.2 Follow the School’s policy and procedure on low-level concerns as set out in the 
Safeguarding and Child Protection Policy. 

3.3 Dress appropriately whilst at work so that confidence of students, parents and the general 
public is maintained. Whilst the School values diversity and are not seeking to achieve a 

complete uniformity of dress style, the School does expect all employees’ clothing at work 
to be neat, clean, modest and appropriate. 

3.4 Take a disclosure of abuse from a child seriously. Guidance on responding to an allegation 

of abuse is set out in the Safeguarding and Child Protection Policy. If the allegation gives 
rise to a child protection concern it is important to follow the School’s procedure for 

reporting such concerns, and not to attempt to investigate the concern yourself. 

3.5 Always report any concerns, however small, immediately to the School’s DSL or DDSL in a 
non-judgemental manner regarding the conduct of another staff member in relation to 

children.  

3.6 Remember that those who abuse children can be of any age (even other children), gender, 
ethnic background or class, and it is important not to allow personal preconceptions 
about people to prevent appropriate action taking place. 

3.7 Value and respect children as individuals, and model adult appropriate conduct - which 

will always exclude bullying, shouting, racism, faith-based prejudice and discrimination, 
sectarianism or sexism as harms affecting welfare and safety. 

3.8 Obtain written permission from students and their parents/carers before taking 

photographs or films of students on school devices.  All images and films must be stored 
appropriately and securely and should be only used by those authorised to do so.  Staff 

should be able to give an account of the rationale behind any images of students that are 

in their possession. 

3.9 Always follow the advice and guidance on child protection and safeguarding issues 
available via the relevant annexes of the School’s Safeguarding and Child Protection Policy 

which can be found on the school’s website.   

3.10 Report any child who falls sick on a school trip to the DSL or DDSL on return to School. 

4. Guidance on Avoiding Behaviour Which Could Be Misinterpreted 

4.1 All staff are advised to exercise common-sense and caution to ensure as far as possible 

that their behaviour is never open to misinterpretation.  It is essential that a proper 

distance is maintained between teachers and students and as a result, the following 

guidance should be followed: 
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4.1.1 Avoid being alone with a student unless it is necessary or inevitable. 

4.1.2 If you are alone with a student, ensure that you are clearly visible from outside 

the room.  Even though most rooms at the School have glass panels in the door 

it is still advisable to consider whether the door can practically be left open as 
well. 

4.1.3 Except when absolutely necessary, for example when assisting a child in PE or 
when teaching in a music lesson, avoid all physical contact with students.  If 
you do need to touch a child, explain in advance that you are going to do so, 

and why. 

4.1.4 Avoid any physical contact when you are alone with a student. Even a consoling 
hug can be misinterpreted or misrepresented. 

4.1.5 Take care over commenting on a child’s appearance.  A casual remark can also 

be misinterpreted or misrepresented. 

4.1.6 Ensure that any supervision in changing rooms is respectful to the child. 

5. Guidance on Teacher/Student Boundaries 

5.1 Children may, on some occasions, either misinterpret or even maliciously misrepresent 

the behaviour of adults. It is important to observe appropriate professional boundaries 
and to avoid putting oneself in a vulnerable position. 

5.2 In addition to exercising caution when speaking to students there may well be occasions 
on which it is better to have another colleague present you when you speak to a student.  

5.3 Contact between teaching staff and students (including recent ex-students) outside 

school in contexts other than on organised school activities is unlikely to be appropriate. 

Colleagues should always consult senior staff about any possible contact of this kind and 
should always ensure that it is known about and approved of by the child’s parents.  

5.4 If you are asked to give a child extra tuition or a private lesson in their own home, you 

should consult your Head of Department before agreeing and the Head of Department will 

liaise with the Head or Senior Deputy Head about the proposed arrangements. 

5.5 Inviting a student to your own home for extra teaching or any other purpose is fraught with 

difficulty and is to be avoided. 

5.6 It is important to be especially cautious at social occasions at which staff and students are 

both present. It may be tempting to step out of role at events such as the leavers’ ball, but 

it must be emphasised that students remain under our care and on the school roll until the 
end of the summer holidays after they have left school. 

5.7 Even if they are over 18 and are about to leave school, students continue to be “vulnerable 
people” in terms of safeguarding legislation whether or not they are legally adults and 

teachers retain their professional obligations towards them. In any case, many of them 

have younger sisters or friends who will remain in the School and who will talk about 

perceived indiscretions in the next school year. 



 51  

 

5.8 Staff should never give alcoholic drink to students and should avoid situations in which 
their presence could be interpreted as permitting or encouraging students to drink. 

5.9 Staff should not be afraid to ask for advice from or express concern to the DSL, DDSLs or 

other senior members of staff regarding teacher and student boundaries.  

6. Guidance on Online Behaviour and Use of Electronic Media 

Staff must follow the City of London Corporation’s Social Media policy and Code of 
Conduct for Teachers. The following points give general guidance: 

• Be extremely careful over the use of Facebook, Instagram, WhatsApp, 
Snapchat, TikTok. YouTube and any other social media. 

• Make sure your privacy settings on social networking sites are at the highest 
possible level to avoid IT savvy students being able to access any private 
material. 

• Never accept a student, parent or a recent leaver as a “friend” on any social 

media. 

• If you need students, parents or recent former students to contact you via 

Facebook, Twitter or the like for a school related activity (e.g. for a team or trip), 

set up a special separate site and let the DSL and Director of ICT know what you 
have arranged and why. 

• Always use your School email address and students’ School email addresses 
when communicating with students by email. 

• For anything apart from the most routine delivery and return of work or any 

learning-related queries, copy in your Head of Department or another 

appropriate colleague to all email exchanges with students and parents. 

• Use a School mobile phone rather than your private phone for school activities 
and contacting students and parents. If enough warning is given these can be 

borrowed from the School. 

• Only contact a student on their mobile phone or keep their number on record if 
there is a real need to do so and make sure that you inform your Head of 

Department or another appropriate colleague about why you are doing so. 

• Apply common sense and professional judgement in all your electronic 

correspondence with students and parents. 
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Annexure 3  
Reporting a Concern 

 

Decision log updated on 
MyConcern  

Those logged as team members 
will be asked to monitor the 

student and feedback to the DSL on 
a daily basis  

Decision log updated on 
MyConcern 

The DSL will refer the concern to 
the relevant external agency 

immediately dependent upon the 
nature of the referral 

RECORD 
Communications, monitoring, decisions and/or actions must be recorded 

immediately. This should be done on MyConcern.  

Refer the Concern Monitor the Concern 

The DSL and DDSLs   

Using MyConcern  

• On the home page click “Report a Concern” 

• Add the name of the student  

• Enter a summary of the concern   

• Enter the date and time of the concern   

• Enter the details of the concern  

• Identify whether it is an urgent concern 

• Detail the action taken  

• Attach any relevant attachments  

• Submit your concern  

Immediately after the event complete a safeguarding 
concern on MyConcern.  

This must be done immediately 
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Annexure 4  
Pastoral Referral Procedure 
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https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
https://cityoflondonschools1234.sharepoint.com/:w:/s/CLSG_InspectionV2/IQCyFZ_z5LnoQJ3RUpyWpyY0AS7cSpVwV2w_lPD1OGfOXyc?e=vxC6di
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Annexure 5  
Designated Safeguarding Lead (DSL) Job Description 

The DSL will take lead responsibility for safeguarding and child protection across the School 

(including online safety and understanding the filtering and monitoring systems and processes in 
place). They will take part in strategy discussions and inter-agency meetings and contribute to the 
assessment of children. 

They will advise and support other members of staff on child welfare, safeguarding and child 
protection matters, and liaise with relevant agencies such as the Local Authority and police. 

Some safeguarding activities may be delegated to the DDSLs, but the DSL will retain ultimate lead 

responsibility for safeguarding and child protection. 

Duties and responsibilities 

1. Managing Referrals 

1.1 Refer cases of suspected abuse, exploitation and neglect to the Local Authority children’s 

social care. 

1.2 Support staff who make referrals to the Local Authority children’s social care. 

1.3 Refer cases to the Channel programme where there is a radicalisation concern. 

1.4 Support staff who make referrals to the Channel programme. 

1.5 Refer cases to the DBS where a person is dismissed or leaves due to risk or harm to a child. 

1.6 Refer cases to the police where a crime may have been committed. 

2. Working with Staff and Other Agencies 

2.1 Act as a source of support, advice and expertise for all staff. 

2.2 Act as a point of contact with the safeguarding partners. 

2.3 Inform the Head of safeguarding issues, especially ongoing enquiries under section 47 of 
the Children Act 1989 and police investigations, and the requirement for students to have 
an appropriate adult. 

2.4 Liaise with the case manager and the Local Authority Designated Officer(s) (LADO) for child 

protection concerns in cases which concern a staff member. 

2.5 Liaise with staff on matters of safety, safeguarding and welfare (including online and 
digital safety), and when deciding whether to make a referral by liaising with relevant 

agencies so that children’s needs are considered holistically. 

2.6 Liaise with the mental health support team, where safeguarding concerns are linked to 

mental health. 
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2.7 Promote supportive engagement with parents and/or carers in safeguarding and 
promoting the welfare of children, including where families may be facing challenging 

circumstances 

2.8 Work with the Head and relevant strategic leads, taking lead responsibility for promoting 
educational outcomes by: 

2.8.1 Knowing the welfare, safeguarding and child protection issues that children in 
need are experiencing, or have experienced. 

2.8.2 Identifying the impact that these issues might be having on children’s 
attendance, engagement and achievement at school. 

2.9 The above includes: 

2.9.1 Ensuring the School knows which children have or have had a social worker, 
understanding their academic progress and attainment, and maintaining a 

culture of high aspirations for this cohort. 

2.9.2 Supporting teaching staff to provide additional academic support or 
reasonable adjustments to help these children reach their potential. 

3. Managing the Child Protection File 

3.1 Ensure child protection files are kept up to date. 

3.2 Keep information confidential and store it securely. 

3.3 Make sure records include:  

3.3.1 A clear and comprehensive summary of the concern. 

3.3.2 Details of how the concern was followed up and resolved. 

3.3.3 A note of any action taken, decisions reached and the outcome. 

3.4 Ensure files are only accessed by those who need to see them, and that where a file or 
content within it is shared, this happens in line with information sharing advice as set out 

in KCSIE 2026. 

3.5 Where children leave the school (including in year transfers): 

• Ensure their child protection file is securely transferred to the new school as 

soon as possible, separately from the main student file, with a receipt of 

confirmation, and within the specified time set out in KCSIE 

• Consider whether it would be appropriate to share any additional information 
with the new school before the child leaves, to help them put appropriate 

support in place 
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4. Raising Awareness 

4.1 Ensure each member of staff has access to, and understands, the School’s Safeguarding 

and Child Protection Policy and procedures, especially new and part-time staff. 

4.2 Work with the Governing Board to ensure the Safeguarding and Child Protection Policy is 
reviewed annually (as a minimum) and the procedures and implementation are updated 

and reviewed regularly. 

4.3 Ensure the Safeguarding and Child Protection Policy is available publicly and that parents 

are aware that referrals about suspected abuse, exploitation or neglect may be made and 
the role of the School in this. 

4.4 Link with the safeguarding partner arrangements to make sure staff are aware of any 
training opportunities and the latest local policies on local safeguarding arrangements. 

4.5 Help promote educational outcomes by sharing information with teachers and school 

leadership staff about the welfare, safeguarding and child protection issues that children 
who have or have had a social worker are experiencing. 

4.6 Provide, with the Head, an annual report to the Board of Governors, detailing - any 

changes to the policy and procedures; training undertaken by the DSL and DDSLs, all staff 
and Governors; the number and type of incidents/cases; and the number of children on 

the child protection register (anonymised).  

5. Training 

5.1 The DSL will undertake training to meet the expectations set out in KCSIE 2026, including 
the training, knowledge and skills requirements in Annex B: Role of the Designated 

Safeguarding Lead. 

5.2 Undertake Prevent awareness training. 

5.3 Refresh knowledge and skills at regular intervals and at least annually. 

6. Providing Support to Staff 

6.1 Organise child protection training for all school staff (including induction training for all 
newly appointed staff), in accordance with KCSIE 2026 and arranging refresher training for 
the Head and all other Staff with pastoral responsibilities every two years. All staff receive 

an annual refresher INSET on child protection and safeguarding. 

6.2 Support and advise staff and help them feel confident on welfare, safeguarding and child 

protection matters. 

6.3 Support staff during the referrals process. 

6.4 Support staff to consider how safeguarding, welfare and educational outcomes are linked, 
including to inform the provision of academic and pastoral support. 

6.5 Ensure that the DDSLs are trained to the same standard as the DSL. 
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7. Understanding the Views of Children 

7.1 Encourage a culture of listening to children and taking account of their wishes and 

feelings, among all staff, and in any measures the School may put in place to protect them. 

7.2 Understand the difficulties that children may have in approaching staff about their 
circumstances and consider how to build trusted relationships which facilitate 

communication. 

8. Holding and Sharing Information 

8.1 Understand the importance of information sharing, both within the School, with other 
schools and colleges on transfer, and with the safeguarding partners, other agencies, 

organisations and practitioners. 

8.2 Understand relevant data protection legislation and regulations, especially the Data 
Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR). 

8.3 Keep detailed, accurate, secure written records of concerns , discussions and decisions 

made including the rationale for those decisions. This should include instances where 
referrals were or were not made to another agency such as Local Authority children’s social 

care or the Prevent Programme etc.  

8.4 Safeguard and promote the welfare of children and young people and follow school 
policies and the Staff Code of Conduct. 

8.5 During term time, always be available during school hours for staff in the School to discuss 
any safeguarding concerns. Ideally this will be in person but can also be via phone or video 
call in exceptional circumstances.  

8.6 Please note that this list of duties is illustrative of the general nature and level of 

responsibility of the role. It is not a comprehensive list of all tasks that the DSL will carry 
out. The postholder may be required to do other duties appropriate to the level of the role. 

8.7 This job description may be amended at any time in consultation with the postholder.  
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